
VOLUNTEER
GUIDE

SATURDAY, APRIL 13, 2019 // 8:00 A.M.

#TPA5K



Parking: Signs will be posted and staff will be there to guide you to designated parking area.
Take crosswalk across Tampa Blvd and follow sidewalk to race site entrance. STAY ON SIDEWALK to 
enter the race site for TSA stadium-style bag check.

W Tampa Bay Blvd

To Dale Mabry Hwy

Parking
at HCC

Start

Finish

THE COURSE

PARKING

REMINDER

RACE COURSE

Entrance to free parking is in designated area of Hillsborough Community College – Dale 
Mabry Campus only off Tampa Bay Blvd and Dale Mabry. Follow the signs. The physical 
address is 4001 W Tampa Bay Blvd, Tampa, FL, 33614. You cannot get to the race from the 
main terminal via the George J. Bean Parkway. 

Race starts at 8:00 a.m. promptly and traffic on Dale Mabry gets extremely heavy. Give 
yourself plenty of time to arrive early and try different routes.



1. No strollers (on the runway), skateboards, rollerblades, bikes or pets allowed. 
2. No selfie sticks are allowed on the runway.
3. Stay on the course. Anyone deviating from the course will be removed from the race. 
4. No littering. Please help us keep the area free of debris!
5. DO NOT bend the bib! We are using chips this year and they will not work if bent in any way.
6. Adhere the bib to the front center chest area of your shirt.
7. Awards are based on gun time.
8. Waivers must be signed or you will not be allowed to run/walk.
9. Race results will be posted on Cool Running.

5:00 a.m. Exhibitor set up

6:00 a.m. Parking gate opens / Race bib/Shirt pick up 
 Exhibitors open

7:05 a.m. Fitness Warmup (Exhibitor Area)

7:20 a.m. Runners into position

7:45 a.m. Announcements at the start line

7:50 a.m. National Anthem

7:55 a.m. Wheelchair start

8:00 a.m. Race start

9:00 a.m. Race conclusion 
 Courtesy vehicle pick up if necessary

9:10 a.m. Awards ceremony  
 (wheelchair division, top three men, women & youth divisions) 

 Airline raffle ticket drawing

10:30 a.m. Event concludes

RACE DAY

EVENT TIMELINE

RACE INFORMATION



ALL volunteers must check-in at the 
Volunteer Sign-in table upon arrival!

Arrival time: 5:30 a.m.
1. Ask for ID or Active registration paper work.
2. Check list to confirm runner’s name, birthdate,  
 gender & shirt size.
3. Hand them bag with bib # (will be assigned), shirt  
 and other material.
4. Once race has begun, all but 2 volunteers go to  
 finish line to hand out finisher medals.

Arrival time: 5:30 a.m.
1. Listen for check-in table volunteer to call out  
 bib # & shirt size. 
2. Place in bag.
3. Hand to runner.
4. Once race has begun, all volunteers go to finish  
 line to hand out finisher medals.

Arrival time: 6:00 a.m.
1. $5 for 1 Ticket or $20 for 5 Tickets.
2. Cash, Check or Credit Card is accepted  
 (checks made out to United Way Suncoast). 
3. Have them fill out raffle ticket and circle the  
 airline they want.
4. Collect money and raffle ticket.
5. Put raffle tickets/ payment in designated boxes.

STATIONS

CHECK-IN TABLE

CHECK-IN TABLE HELP

RAFFLE TICKETS



Arrival time: 6:00 a.m.
When the runner comes to the table: 
1. Grab an empty bag.
2. Place items from runner into the bag.
3. Write runners bib number on the back of the bag.
4. Staple the top of the bag shut.
5. Place in the gear check box.

Arrival time: 6:00 a.m.
1. Stand with a smile at runner’s entrance.
2. Participants will be allowed out to the starting  
 line at 7:20 a.m. Race starts at 8:00 a.m. 
3. Make sure all runners/walkers have their race  
 bibs attached to the front of their shirts. Anyone  
 without a race bib will not be allowed out onto the  
 race course/runway.
4. When race begins, all volunteers go to finish line  
 to help pass out finisher medals. 

Arrival time: 5:30 a.m.
1. Place breakfast items on table – leaving some  
 under table.
2. As the supply of items go down, replace them. 
3. If needed, assist food sponsors as necessary. 

STATIONS

GEAR CHECK

ROAD TO RACE COURSE

BREAKFAST TABLE



Arrival time: 6:30 a.m.  
Bus departs: 6:45 a.m. (Listen for DJ announcement)

1. Meet bus before 6:45 a.m.  
 (you will be dropped off at your station).
2. Put gloves on (will be provided).
3. Start filling cups with water by dipping cup into  
 cooler. Do not try to fill cups from spout.
4. Fill cups ½ full.
5. Set filled cups on table.
6. Have ready for runners as they come by, either side. 
7. Hand runners water by holding the cups from the  
 bottom [see example].
8. Place ALL cups in trash cans. It’s very important to  
 keep them picked up so they don’t blow all over  
 the airfield.
9. Cheer! Be happy! Encourage!
10. Before bus picks up, clean area COMPLETELY.  
 The runway cannot reopen for planes unless it  
 is spotless. 

Arrival time: 6:30 a.m.  
Bus departs: 7:00 a.m. (Listen for DJ announcement)

1. Meet bus before 7:00 a.m.  
 (you will be dropped off at your station).
2. Be happy, energetic & cheer on the  
 runners/walkers!

Arrival time: 6:30 a.m. 
1. Distribute water to participants at the finish line.
2. Position yourselves so that you don’t block the  
 finish line.
3. Cheer! Congratulate the runners on finishing! 

STATIONS

WATERING STATION

CHEERLEADERS

FINISH LINE WATERING STATION



THANK YOU FOR VOLUNTEERING!

Arrival time: 6:30 a.m. 
1. Stand with a smile at end of cones after finish line  
 (20 ft. after finish line).

2. Encourage runners to continue to move away from  
 finish line.

3. People should be lined up on both sides of finish  
 line handing out medals. 

4. Hand a medal to runners as they come by.

Arrival time: 6:30 a.m. 
1. The chip timing company will give the helper the   
 division winner names.

2. Write on the correct certificate the winners  
 name  - Neatly.

3. When certificate is complete, a helper will take  
 the completed certificate to the trophy table.

STATIONS

FINISHER MEDALS

DIVISION CERTIFICATE HELPERS


