
Position Title:  Project Grants & Financial Analyst 

       Salary Band:    AA2 

 

JOB OVERVIEW 

Reporting to the Projects Grants and Finance Manager, this position is responsible for managing Federal and State grant 

reimbursement process along with playing a principal role in tracking master plan project costs and commitments. 

Additional responsibilities include applying internal labor costs to capital projects and providing support to the Authority’s 

Parking and Revenue Control system. The Project Grants and Financial Analyst position monitors purchase requisitions 

and project invoices to ensure proper workflow and allocation. This person is also expected to support the interim and 

year end external audit process. 

CORE VALUES 

 Safety - Extending beyond our proactive approach to maintaining a secure facility for guests, our commitment to 

safety acknowledges the sense of security and peace of mind that comes from providing a warm and comfortable 

environment.   

 Service - We are committed to the highest levels of guest quality and service. Tampa International Airport team 

members take great pride in delivering top-notch experiences that are helpful, welcoming and friendly. Our 

minimum standard is excellence in all we do. 

 Community - As the gateway to the west coast of Florida, we serve communities and businesses throughout the 

region. Through our initiatives, we bring regional interests and organizations together to build a stronger Tampa 

Bay. As a good neighbor and community partner, we are committed to providing opportunities and making 

responsible choices that benefit our region.  

 Growth - We are committed to building a sound financial position that cements our ability to be best in class for 

years to come. Our economic strength comes from a sensible and dynamic approach to growth. We will ensure that 

as the Tampa Bay region grows their airport is scaled to meet rapidly changing needs. 

 Innovation - We are imaginative and forward-thinking. Dedicated to evolving both form and function through 

technological advancement, improved processes, and operational efficiency; while remaining true to our guests’ 

desire for simplicity, organization and convenience. 

 

POSITION DUTIES 

 Provides detailed reconciliations between the Authority’s enterprise accounting system, Oracle r12, and ProLog 
Construction Project Management software.  

 Support team effort to redesign monthly project payments to provide better value to vendors accepting new 
electronic payment methods.  

 Manages the state and federal grant reimbursement process and completes grant close out reports.  

 Provides grant schedules to external auditors and for generating grant journal entries when reimbursements are 
received.  

 Allocates in-house, capitalized labor costs to projects for the Planning and Development, Maintenance and ITS 
departments.  

 Supervises two staff members whose responsibilities include project payments and parking system revenue 
control.  

 Provides second layer of review for project payments. 

 Supports implementation and management of new parking revenue control system.  

 Performs selected monthly bank reconciliations.  

 Assigns and establishes equipment tasks and inputs budgets into Oracle Projects.  

 Reviews unbudgeted equipment requests during the fiscal year.  
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 Updates project purchase orders after change orders and amendments are approved.   

 Assigns tasks to project requisitions.  

 Responsible for providing capitalized interest schedules to the external auditors. 

 Undertaking administration tasks; 

 Arranging and attending meetings 

 Duties as needed 

MINIMUM QUALIFICATIONS 

The minimum qualifications to perform successfully in this position include graduation from an accredited four-year 

degree granting college or university in Finance or Accounting. 

A Certified Public Accountant license is highly desired. 

JOB SPECIFIC COMPETENCIES 

 Knowledge of governmental accounting and auditing principles, practices, procedures, methods, and theory.  
 Knowledge of computerized accounting systems to include automated accounting systems and their 

applications.  
 Knowledge of the specific accounting and reporting requirements and the complete accounting cycle of the 

organization to which assigned.  
 Knowledge of budgetary procedures and controls.  
 Knowledge of supervisory principles, practices and procedures.  
 Ability to schedule, assign, monitor, review and evaluate the work of assigned subordinates.  
 Ability to analyze and audit accounting, fiscal, payroll and leave data, reports and statements.  
 Ability to prepare accounting and audit records, statements, and reports.  
 Ability to read, comprehend, interpret and apply job related laws, rules, policies and procedures.  
 Ability to develop computer based spreadsheets, graphs, summaries, and reports. 

TO APPLY 

In addition to completing the Aviation Authority’s application (download here), please submit a resume and cover letter 

to include a one-page description of qualifications, experience and three references to hr@tampaairport.com; or you may 

fax your completed application, resume and cover letter to fax number 813-870-8704. Please note, only qualified 

applicants will be contacted.  

This classification description is not intended to be, nor should it be construed as an all-inclusive list of the duties 

associated with a particular position. Management may require incumbents to perform job duties other than those 

contained in this document at any time. 

The Aviation Authority-Tampa International Airport provides equal employment opportunity to all persons, regardless 
of age, race, religion, color, national origin, sex, political affiliations, marital status, non-disqualifying physical or mental 
disability, age, sexual orientation, membership or non-membership in an employee organization, or on the basis of 
personal favoritism or other non-merit factors.  
 
The Aviation Authority-Tampa International Airport welcomes and encourages applications from minorities, veterans, 

and persons with physical and mental disabilities, and will reasonably accommodate the needs of those persons in the 

application and testing process. The decision on granting reasonable accommodation requests will be on a case-by-case 

basis. 
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