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Navigation Information for Supplier Portal 
 
7. View Payments 

 
Step Action 

1. From the Finance Tab, click on the View Payments link. 

2. 
To pull up all payments, click Go.  To view a particular payment, type in either the 
invoice number or PO number in the appropriate field and click Go. 

3. 

Information regarding the payment(s) will be populated at the bottom of the 
screen.  To get additional information, click on the blue hyperlink to view the 
particular information provided in the section. 

 
 

 


