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1.0  Background and Contact Information 
 
The Hillsborough County Aviation Authority (Authority), a public body corporate, issues 
this Request for Qualifications (Solicitation) for Real Estate Appraisal Services at 
Tampa Executive, Peter O. Knight, Plant City and Tampa International Airports. The 
Authority welcomes responses to this Solicitation (Responses) from all national, 
regional and Florida firms and individuals. The firms or individuals who submit a 
Response (singularly Respondent, collectively Respondents) must meet the minimum 
qualification requirements as specified in Section 4.0, Minimum Qualifications, and have 
experience in services related to the requirements specified in Section 2.0, Scope of 
Work. 
 
1.01 Background 
The following summary is intended only to provide prospective Respondents with a brief 
familiarization with the Authority.  
 
The Authority owns and operates Tampa International Airport (Airport) and three 
general aviation airports: Peter O. Knight Airport, Plant City Airport, and Tampa 
Executive Airport. The Airport occupies approximately 3,400 acres and is primarily an 
origination-destination airport serving the greater Tampa Bay area. The Authority 
contracts with three separate firms for management of the general aviation airports. The 
Peter O. Knight Airport is a 139 acre facility located six miles southeast of the Airport, 
five minutes from Tampa’s downtown business district, Convention Center, and many 
local attractions, and is strategically located on Davis Islands across from the Seaplane 
Basin Park on Tampa Bay and The Port of Tampa cruise ship terminals. The Tampa 
Executive Airport, a 407 acre facility, is located 12 miles east of the Airport. The Plant 
City Airport, a 199 acre facility, is located 22 miles east of the Airport.  
 
The following are examples of appraisal projects that have been procured by the 
Authority in the past three years. 
 

A. Aeronautical, on-airport properties, excluding fixed base operation (FBO) 
property.  
Fee simple market value appraisal of Authority owned land which is currently 
vacant. The purpose of the appraisal was to determine annual rent for the land 
and facilities based on 10% of the market value at the former Air Cargo Building. 

 
B. Aeronautical, FBO property only.  

The purpose of the appraisal was to determine fair market rent for the following 
at the Peter O. Knight Airport:  
• Ground rent for one to five acre developable lots; 
• Existing T-hangers, two buildings totaling 46,000 approximately square 
 feet; 
• Enclosed hangers, six storage and maintenance hangar totaling 
 approximately 90,000 square feet; 
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• Tie-down areas, 68 aircraft tie-downs within 10 areas totaling 68,000 
 square feet of land and pavement; and 
• Office space, approximately 1,917 square feet of office area  within  
 the terminal and annex buildings. 

 
C. Commercial property (non-aeronautical) properties.  

The purpose was to perform for two market based appraisals for land and 
facilities for a corporate hangar located at Tampa International Airport. 

 
D. Commercial property (non-aeronautical) and Residential property.  

The purpose of the four appraisals was to appraise parcels in Drew Park during 
the acquisition process. 
 

E. Review appraisal. 
The purpose was to review appraisals that had been completed for residential 
and commercial property in Drew Park.  
 

1.02  Contact Information 
The Authority’s Procurement Agent regarding this Solicitation is: 

• Tim Shoby 
• tshoby@tampaairport.com 
• (813) 870-8730 

 
2.0 Scope of Work 

 
The successful Respondents will provide all services as specified in this Solicitation and 
in accordance with the terms and conditions of the Solicitation. 
 
The Authority will qualify real estate appraisal companies (Respondents) to receive 
opportunities to submit quotes on appraisal projects for Authority owned property on an 
as-needed basis from March 4, 2014 through March 3, 2019. Qualification does not 
guarantee work.  

The appraisal projects are divided into five categories:  
1. Aeronautical, on-airport properties, excluding fixed base operation (FBO) 

property 
2. Aeronautical, FBO property only 
3. Commercial property (non-aeronautical) properties, whether on-airport or off-

airport 
4. Residential property 
5. Review appraisal 
 

Note: Aeronautical property is defined as property that is being used for an aeronautical 
use; such as aircraft storage hangars, aircraft maintenance hangars and air cargo 
buildings. 
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Respondents may qualify for one or more of the categories listed above; however, a 
Respondent will not be awarded an appraisal project and review of the same appraisal 
project. When the Authority determines a need for an appraisal, a request for quotes will 
be sent to the Respondents who have been determined qualified (Qualified 
Respondents) in the appropriate appraisal category to perform the specific type of 
appraisal. The work requested for each appraisal will be specified as self-contained, 
summary appraisal, or restricted use. The Qualified Respondent with the lowest 
submitted quote will be awarded the appraisal project by Purchase Order. 
  
The Respondents will propose at least one individual that will be responsible for 
performing appraisals (Appraiser) for one or more of the five appraisal categories. 
Multiple Appraisers may be proposed for a category. Each proposed Appraiser must 
meet the requirements listed in Section 4.02 for submitted categories. Qualified 
Respondents may replace any approved Appraiser or add an Appraiser(s) during the 
five year term; however, the Authority must approve any proposed replacement of an 
Appraiser and any additional proposed Appraiser(s) and will require that, at a minimum, 
the proposed replacement Appraiser or additional Appraiser(s) meet the minimum 
qualifications listed in Section 4.02 of this Solicitation. 

In addition to the minimum qualifications, Appraisers proposed to perform appraisals on 
FBO property should have a working knowledge of the aviation industry, including both 
fixed base operations and other aeronautical activities, and familiarity with the Federal 
Aviation Administration (FAA) and State of Florida rules, regulations and policies 
affecting airport properties.  
 
3.0 Solicitation Schedule 
 
The following schedule has been established for this Solicitation process. Refer to the 
Authority’s website (www.TampaAirport.com > Airport Business > Procurement 
Department > Current Opportunities) for conference and meeting times, locations and 
updated information pertaining to any revisions to this schedule.  
 
Any person requiring a special accommodation to attend a public meeting because of a 
disability or physical impairment should contact the Procurement Agent at least 48 
hours prior to the scheduled public meeting. 
 
 
 
 
  

http://www.tampaairport.com/
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4.0 Minimum Qualifications 
 
Minimum qualifications have been established as a basis for determining the eligibility of 
each Response. A Response will be considered non-responsive and will not be 
evaluated unless sufficient documentation is provided to determine whether the 
Respondent meets the minimum qualifications listed below: 
 
4.01 Respondent:  

A. Is currently registered with the Florida Department of State, Division of 
Corporations, to do business in the State of Florida. (www.sunbiz.org) 
 

B. Is registered with the Authority as a Supplier (www.TampaAirport.com > 
Airport Business > Supplier Registration). For general questions 
concerning the Supplier Registration process call 813-870-8796. 
 

C. Is NOT listed on the Florida Department of Management Services, 
Convicted Vendor List, as defined in Section 287.133(3) (d), Florida 
Statutes. (www.dms.myflorida.com) 
 

D. Is able to obtain the insurance coverage and limits as required in 
Attachment C, Insurance Requirements.  

Scheduled Item Scheduled Date and Time 

Solicitation posted on Authority website 
(www.TampaAirport.com) 

November 1, 2013 by 5:00 p.m. 

Question Deadline November 15, 2013 by 5:00 p.m. 

Final addendum posted on Authority website 
 

November 20, 2013 by 5:00 p.m. 

Response Deadline December 2, 2013, no later than 
2:00 p.m. 

Notice of minimum qualifications and technical 
evaluation meetings posted on the Authority 
website and bulletin board at Authority  

December 2, 2013 by 5:00 p.m. 

Minimum Qualifications Meeting December 9, 2013 at 10:00 a.m. 

Technical Evaluation Committee Meeting December 9, 2013 at 10:30 a.m.  

Approval by Authority’s Board February 6, 2014 at 9:00 a.m. 
 

http://www.sunbiz.org/
http://www.tampaairport.com/
http://www.dms.myflorida.com/
http://www.tampaairport.com/
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4.02 Proposed Appraiser(s) 
 

A. Is a member of the Appraisal Institute with a Member Appraisal Institute (MAI) 
designation. 
 

B. Is certified as a general appraiser by the State of Florida. 
 

C. Aeronautical, on-airport properties, excluding FBO property. 
Has completed at least one summary or self-contained appraisal on an 
aeronautical property since January 1, 2009 without subsequent substantial 
value adjustment by review appraisal. 
 

D. Aeronautical, fixed base operation (FBO) property only. 
Has completed at least one summary or self-contained appraisal of (FBO) 
facilities since January 1, 2009 without subsequent substantial value 
adjustment by review appraisal. 

 
E. Commercial property, non-aeronautical properties, on or off airport property. 

Has completed at least one summary or self-contained appraisal on a 
commercial property since January 1, 2009, without subsequent substantial 
value adjustment by review appraisal. 

 
F. Residential property, non-aeronautical properties, on or off airport property. 

Has completed at least one summary or self-contained appraisal on a 
residential property since January 1, 2009, without subsequent substantial 
value adjustment by review appraisal. 

 
G. Review appraisers. 

Has completed at least one review appraisal since January 1, 2009. 
 

5.0 Response Evaluation 
 
5.01 Objective 

It is the Authority's intention to evaluate Responses and qualify Respondents, in 
accordance with Section 4.0, Minimum Qualifications, to receive opportunities to 
submit quotes on appraisal projects from March 4, 2014 through March 3, 2019.. 
The Authority reserves the right to request additional information and clarification 
of any information submitted, including any omission from the original Response. 
All Responses will be treated equally with regard to this item.. 
 

5.02 Technical Evaluation  
A technical evaluation committee consisting of Authority staff and industry 
representatives, as applicable, will conduct a technical evaluation of each 
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Response to determine if each Response has met the Minimum Qualifications. 
The results of the evaluation will be reviewed by the Authority’s Chief Executive 
Officer (CEO). The CEO will present the findings and a recommendation to the 
Authority’s Board of Directors (Board) at the Board meeting listed for selection in 
Section 3.0, Solicitation Schedule. Results of the technical evaluation 
committee’s evaluation will be sent to the Respondents at least seven business 
days prior to the date for selection by the Board.  
 

6.0 Fees and Payment 
 
6.01 Fees 

Fees will be based on the lowest quoted price received from Qualified 
Respondent(s) for each appraisal project. 
 

6.02 Payment and Invoices 
Payment methods and invoicing requirements will be incorporated in the request 
for quotes.  
 

6.03 Taxes 
All taxes of any kind and character payable on account of the work done and/or 
materials furnished under an awarded Purchase Order will be paid by the Qualified 
Respondent.. The Authority is exempt from all State and federal sales, use and 
transportation taxes 
 

7.0   Award of Purchase Order 
The Authority will award a Purchase Order to the lowest responsive, responsible 
quote received from a Qualified Respondent for each appraisal project. The 
Authority reserves the right to reject the quote of any Qualified Respondent if the 
quote is determined to be non-responsive.  
 

8.0 Solicitation General Terms and Conditions  
 
8.01  Insurance Requirements  

Qualified Respondents will be required to provide the insurance coverage and 
limits as outlined in Appendix C. The insurance certificate, must be submitted to 
the Authority for review and approval within 10 calendar days of Board approval 
as listed in Section 3.0.  
 
Self-insurance will only be accepted upon written request and approval by the 
Authority. In order for its self-insurance program to be considered, Qualified 
Respondents must submit the following documents to the Authority for review 
and approval within 10 calendar days of Board approval as listed in Section 3.0.: 
 
A. An audited financial statement for the most recent completed fiscal year. 

 
B. An explanation of how the program is funded. 
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C. Number of years the Qualified Respondent has been in business. 

 
D. Size of the Qualified Respondent (based on number of office locations). 

 
E. The total dollar amount of claims paid during the past five years. 

 
8.02   Public Entity Crimes  

A person or affiliate who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a Response on a contract to 
provide any goods or services to a public entity; may not submit a Response on a 
contract with a public entity for the construction or repair of a public building or 
public work; may not submit a Response on leases of real property to a public 
entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; and may not 
transact business with any public entity in excess of the threshold amount 
provided in Florida Statute Section 287.017, for CATEGORY TWO for a period of 
36 months from the date of being placed on the convicted vendor list.  

 
8.03 Non-Exclusivity of Purchase Order 

Qualified Respondents understand and agree that any resulting contractual 
relationship is non-exclusive and the Authority reserves the right to contract with 
more than one Qualified Respondent or seek similar or identical services 
elsewhere if deemed in the best interest of the Authority. 

 
8.04 Collusion  

More than one Response from the same Respondent under the same or different 
names will not be considered. Joint Responses will not be accepted. Reasonable 
grounds for believing that a Respondent is submitting more than one Response 
will cause the rejection of all Responses in which the Respondent is involved. 
Responses will be rejected if there is reason for believing that collusion exists 
among Respondents, and no participant in such collusion will be considered in 
any future solicitations for a period of six months following the Response 
Deadline for this Solicitation. 

 
8.05 Cone of Silence  

To ensure a proper and fair evaluation, the Authority has established a cone of 
silence applicable to all competitive procurement processes, including this 
Solicitation. The cone of silence will be imposed on this Solicitation beginning 
with advertisement for the same and ending with the Board’s selection for this 
Solicitation. 
 
A. The cone of silence prohibits any communications regarding this Solicitation 

between: 
(1) A potential respondent (which includes vendors, service providers, 

bidders, proposers, lobbyists and consultants) and their representative(s) 
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and Authority staff, except for communications with the Authority’s 
Procurement Agent or other supporting procurement staff responsible for 
administering the procurement, provided the communication is strictly 
limited to procedural matters. 

(2) A potential respondent and their representative(s) and a Board member. 
(3) A potential respondent and their representative(s) and any member of the 

technical evaluation committee. 
(4) A Board member and any member of the technical evaluation committee. 

 
B. Unless specifically provided otherwise, in addition to the exceptions set forth 

above, the cone of silence does not apply to: 
(1) Communications with the Authority’s Legal Affairs Department. 
(2) Oral communications during publicly noticed technical evaluation 

committee meetings including those specifically for presentations, 
demonstrations or interviews. 

(3) Oral communications during any duly noticed Board meeting. 
(4) Communications relating to protests made in accordance with the 

Authority’s Procurement Protest Policy. 
(5) Communications relating to W/MBE with the Authority’s DBE Program 

Manager for the purposes of verifying W/MBE certification. 
 
Any communications regarding matters of process or procedure from a 
Respondent or lobbyist must be submitted to the Procurement Agent.  
 
Any violation of the cone of silence will render voidable the Response, as well as 
any awarded contract. 

 
8.06 Compliance 

Respondents must comply with all Authority, local, State and federal directives, 
orders, policies and laws as applicable to this Solicitation and subsequent 
Purchase Order.  
 

8.07 Governance 
If any of the language or information in this Solicitation conflicts with language in 
the terms and conditions of the Purchase Order  as prepared by the Authority, 
the language of the terms and conditions of the  Purchase Order, as executed, 
will govern. 

 
8.08 Public Disclosure  

All Responses and other materials or documents submitted by a Respondent to 
this Solicitation will become the property of the Authority. The Authority is subject 
to the open records requirements of Florida State Statute Chapter 119, and as 
such, all materials submitted by the Respondent to the Authority are subject to 
public disclosure. The Respondent specifically waives any claims against the 
Authority related to the disclosure of any materials if made under a public records 
request.  
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8.09  Procurement Protest Policy 

Failure to follow the procurement protest policy set out in the Authority’s policies 
constitutes a waiver of the Respondent’s protest and resulting claims. A copy of 
the procurement protest policy may be obtained by contacting the Authority via 
telephone at 813-870-8700 or via mail to Hillsborough County Aviation Authority, 
Post Office Box 22287, Tampa, Florida 33622. The policy is also available on the 
Authority’s website at: www.TampaAirport.com > Airport Business > Procurement 
Department > Supplier Information - Procurement Protest Policy. 
 

8.10 Woman and Minority Owned Business Enterprise (W/MBE) Assurance and 
Participation 

 
A. W/MBE Policy. 

It is the policy of the Authority that woman and minority-owned business 
enterprises as defined herein will have full and fair opportunities to compete 
for and participate in the performance of non-federally funded contracts or in 
the purchase of goods and services procured by the Authority. Business 
concerns certified as a woman or minority owned business enterprise with 
Hillsborough County, City of Tampa, or State of Florida Department of 
Management Services, Office of Supplier Diversity, or as a Disadvantaged 
Business Enterprise (DBE) under the Florida Unified Certification Program 
(FLUCP) (collectively, W/MBEs or W/MBE firms) will be eligible to participate 
on Authority funded contracts as a W/MBE. In advancing this opportunity for 
W/MBEs, neither the Authority nor those companies doing business with the 
Authority will discriminate on the basis of race, color, national origin, religion 
or sex in the award and performance of any Authority Purchase Order.Under 
its W/MBE Policy and Program, the Authority will recognize and encourage 
W/MBEs to participate as prime contractors or as subcontractors in its 
construction contracts, architectural and engineering contracts, professional 
services contracts, and goods and services purchases and contracts.  

 
B. W/MBE Contract Expectancy. 

No specific W/MBE participation expectancy is established for this 
Solicitation. However, Respondents are strongly encouraged to propose 
participation by W/MBEs to perform commercially useful functions of the work 
required in this Solicitation. To propose W/MBE participation the Respondent 
must submit a completed W/MBE Assurance and Participation form and 
attach a Letter of Intent for each W/MBE that is proposed to participate in the 
awarded Purchase Order at the time the Response is submitted to the 
Authority. If a Respondent is a W/MBE firm, the Respondent must submit a 
Letter of Intent for the work the Respondent proposes to self-perform and 
count toward W/MBE expectancy. 
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C. Eligibility of W/MBEs. 

 
To ensure the eligibility of a W/MBE firm proposed to participate in the awarded 
Purchase Order, the firm must be certified as a woman or minority owned 
business by the City of Tampa, Hillsborough County, or the State of Florida 
Department of Management Services, Office of Supplier Diversity, or as a 
Disadvantaged Business Enterprise by the FLUCP. Proposed W/MBE firms 
must be certified at the time Responses are received. A directory of certified 
DBEs and links to the various agency websites that have directories of certified 
W/MBEs are available on the Authority website at www.TampaAirport.com > 
Airport Business > Business Departments – Disadvantaged Business Enterprise 
(DBE).  

 
8.12 Disclosure of Authority Records 

The Authority owns all records and documents generated by each Qualified 
Respondent pursuant to the  Purchase Order and  each Qualified Respondent 
agrees that it will not, without written approval by the Authority, disclose publicly 
said records and documents. 

 
8.13 Hold Harmless  

Qualified Respondents, in connection with the services provided herein, will hold 
the Authority harmless from and against all suits, claims, demands, damages, 
actions and causes of action of any kind or nature in any way arising from 
performance of the contractual activities and will pay all expenses in defending 
any claims made against the Authority by reason of performance of the Purchase 
Order, in accordance with the Indemnification Section in the Purchase Order 
Terms and Conditions, Appendix E. 

 
9.0 Response Requirements 
 
9.01 Solicitation Process 

This Solicitation will in no manner be construed as a commitment on the part of 
the Authority to issue a Purchase Order. The Authority reserves the right to reject 
any or all Responses; to waive minor irregularities in this Solicitation process or 
in the Responses thereto; to re-advertise this Solicitation; to postpone or cancel 
this Solicitation process; to negotiate, select or procure parts of services; to 
change or modify the Solicitation schedule at any time; and to issue a Purchase 
Order to another Qualified Respondent if the performance of the Qualified 
Respondent awarded an appraisal project does not meet the requirements in this 
Solicitation or resulting  Purchase Order. 
 

9.02 Cost of Preparation 
All costs associated with preparing and delivering a Response to this Solicitation 
and costs associated with interviews, presentations and/or demonstrations that 
are part of this process will be borne entirely by the Respondent. The Authority 

http://www.tampaairport.com/
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will not compensate the Respondent for any expenses incurred by the 
Respondent as a result of this Solicitation process.  

 
9.03 Solicitation Compliance 

It is the responsibility of each Respondent to examine carefully this Solicitation 
and to judge for itself all of the circumstances and conditions which may affect its 
Response. Any data furnished by the Authority is for informational purposes only. 
The Respondent’s use of any such information will be at the Respondent’s own 
risk. Failure on the part of any Respondent to examine, inspect, and be 
completely knowledgeable of the terms and conditions of this Solicitation and all 
its attachments, appendices, exhibits and addenda, the operational conditions, or 
any other relevant documents or information, will not relieve the Respondent 
from fully complying with this Solicitation.  
 

9.04 Questions and Addenda 
A. Each Respondent must examine this Solicitation, which incorporates all its 

addenda, appendices, exhibits and attachments, to determine if the 
requirements are clearly stated. All questions concerning the Solicitation 
documents, such as discrepancies, omissions and exceptions to any term or 
condition, must be submitted in writing to the Procurement Agent prior to the 
question deadline as stated in Section 3.0, Solicitation Schedule. If the 
Respondent requests modifications to the Solicitation documents, the 
Respondent must provide detailed justification for each modification 
requested. The Authority will determine what changes will be acceptable to 
the Authority and changes approved by the Authority will be issued in a 
written addendum as outlined below. No oral interpretation or clarification of 
the Solicitation documents will be made to any Respondent. It is the 
responsibility of the Respondent to verify the Authority received its question or 
modification request concerning this Solicitation.  

 
B. All interpretations of and modifications to this Solicitation, including all its 

addenda, appendices, exhibits and attachments, and any supplemental 
instructions, will be in the form of a written addendum in order that all 
Respondents will be given the opportunity of proposing to the same 
specifications. Any issued addenda will be posted on the Authority’s website 
by the close of business on the date stated in Section 3.0, Solicitation 
Schedule. Each Respondent will be responsible for monitoring the Authority’s 
website at www.TampaAirport.com > Airport Business > Procurement 
Department > Current Opportunities for new or changing information relative 
to this Solicitation. Failure of any Respondent to include an issued addendum 
in its Response will not relieve the Respondent from any obligation contained 
therein. 

 
9.05 Disclosure  

The Respondent warrants that the Response submitted is not made in the 
interest of or on behalf of any undisclosed party; that the Respondent has not, 

http://www.tampaairport.com/
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directly or indirectly, induced any other Respondent to submit a false Response; 
or that the Respondent has not paid or agreed to pay to any party, either directly 
or indirectly, any money or other valuable consideration for assistance or aid 
rendered or to be rendered in attempting to procure a Purchase Order  for the 
privileges granted herein. 
 

9.06 Opening 
There will be no formal Response opening for this Solicitation. Responses will be 
opened and evaluated after the Response deadline stated in Section 3.0, 
Solicitation Schedule. 

   
9.07 Supplemental Information 

The Authority reserves the right to request any supplementary information it 
deems necessary to evaluate the Respondent’s Response and clarify or 
substantiate any information contained in the Respondent’s Response or 
supplemental information provided by the Respondent as part of the evaluation 
process.  
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Appendix A 

Response Form Cover Page 

  

 

The Response Form is a locked fillable form and is provided separately with this Solicitation on 
the Authority’s website and is titled Response Form. Refer to Appendix B, Response Form 
Instructions, to complete the Response Form. 

 

www.TampaAirport.com > Airport Business > Procurement Department >  

RFQ No. 14-534-005 Response Form 

 

 

 

 

http://www.tampaairport.com/
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Response Form Instructions 
 

1. Response General Instructions 
Respondents are advised to carefully follow the instructions listed below in order to be considered 
fully responsive to this Solicitation. Responses sent by fax or e-mail will not be accepted. Any 
Response received after the Response Deadline as stated in the Solicitation, Section 3.0, Solicitation 
Schedule, will be deemed non-responsive. 

 
2. Procurement Agent 

The contact information for the Procurement Agent assigned to this Solicitation is: 
 

• Tim Shoby 
• tshoby@tampaairport.com 
• (813) 870-8730 

 
3. Questions 

All questions concerning the Solicitation documents, such as discrepancies, omissions and 
exceptions to any term or condition, must be submitted in writing to the Procurement Agent prior 
to the deadline for questions as stated in this Solicitation, Section 3.0, Solicitation Schedule. 
 

4. Response Form 
The Respondent must complete Appendix A, Response Form, and provide any other appendices, 
attachments, acknowledgments, or documentation required in the Response Form. The Response 
Form is a locked, fillable form in Microsoft® format provided on the Authority’s website 
at www.TampaAirport.com > Airport Business > Procurement Department > Current 
Opportunities. Alteration of the Response Form or use of any other form may render the 
Respondent’s Response void. Use the TAB key to move within the document and type the 
response in the area provided for each item or click the mouse in the appropriate check box to 
select the applicable response. 

 
5. Number of Responses  

1  Hard copy original (clearly marked “ORIGINAL”); and 
4  Duplicate hard copy (clearly marked “COPY”); and 
1 Electronic format copy on a compact disk (“CD”) or universal serial bus portable flash 

memory card (“USB flash drive”) containing a completed copy of the Respondent’s Bid, in 
Microsoft Office Word® or Adobe Acrobat® pdf format. Electronic format copy should be one 
continuous file. 

 
6. Delivery of Response  

The Authority’s business hours are Monday through Friday, 8:30 a.m. to 5:00 p.m., ET, excluding 
major holidays. 
 
The delivery of the Response to the Authority prior to the Response Deadline is solely and strictly 
the responsibility of the Respondent. The Response must be delivered to the physical location 
listed below prior to the Response Deadline as stated in the Solicitation, Section 3.0, Solicitation 
Schedule, during business hours. The Response will be given a time and date receipt by Authority 
staff. This location is not serviced by the U.S. Postal Service via regular mail. If you have any 
questions concerning the delivery of your Response, contact the Procurement Agent. 

http://www.tampaairport.com/
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All Responses must be sealed and labeled on the outside of the package as follows: 

 
SEALED SOLICITATION RESPONSE: 
Real Estate Appraisal Services 
RFQ No. 14-534-005 

 
Delivery address is as follows: 
 
Hillsborough County Aviation Authority 
Tampa International Airport 
4160 George J. Bean Pkwy 
Administrative Offices Bldg., Ste. 2400 
2nd Level, Red Side 
Tampa, Florida 33607 
Attn: Tim Shoby, Procurement Department 
 
The Authority Administrative Offices Building is adjacent to the Main Terminal. Take the elevator or 
escalator to the 2nd floor of the Main Terminal. Go to the red side Yeager elevators and exit through 
the sliding glass doors to the right of the elevators. Take the crosswalk that leads to the 
Administrative Offices Building. Deliveries to any other location or outside of business hours of 8:30 
a.m. through 5:00 p.m., ET, will NOT be accepted. Respondent is responsible for ensuring that the 
deliverer has been instructed accordingly. The Authority will in no way be responsible for delays 
caused by delivery services or for delays caused by any other occurrence.   
 
NOTE:  Shipments by courier service designated as first overnight or priority overnight delivery 
service for guaranteed early morning delivery on the Response Deadline may arrive to the Tampa 
International Airport several hours before the Administrative Offices Building opens and cannot be 
accepted. Therefore, the deliverer must return the package to their distribution center to be re-
assigned and delivered at a later time which may be after the Response Deadline. 
 

 
 

END OF INSTRUCTIONS 
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Appendix C 
 

Insurance Requirements 
 
 
 
The Qualified Respondent will be required to provide an Authority approved insurance 
certificate that includes all required coverage and limits as outlined below within seven 
days of award and prior to commencement of work. 
 
Self-insurance will only be accepted upon written request and approval by the Authority. 
In order for its self-insurance program to be considered, the Qualified Respondent must 
submit the following documents to the Authority for review and approval within seven 
calendar days of award: 

• An audited financial statement for the most recent completed fiscal year. 
• An explanation of how the program is funded. 
• Number of years the company has been in business. 
• Size of the company (based on number of office locations). 
• The total dollar amount of claims paid during the past five years. 

 
A. Insurance Terms and Conditions 

The following minimum limits and coverage will be maintained by the Qualified 
Respondent throughout the term of the Purchase Order. In the event of default on 
the following requirements, the Authority reserves the right to take whatever actions 
deemed necessary to protect its interests. Liability and property policies, other than 
Workers’ Compensation/Employer’s Liability and Business Automobile Liability, will 
provide that the Authority is an additional insured. 

 
B. Required Coverage – Minimum Limits 

 
1. Commercial General Liability 

The minimum limits of Commercial General Liability insurance (inclusive of any 
amounts provided by an umbrella or excess policy) covering liability resulting 
from, or in connection with, operations performed by, or on behalf of, the 
Qualified Respondent under the Purchase Order or the use or occupancy of the 
Authority premises by, or on behalf of, the Qualified Respondent are: 

 Agreement Specific 
General Aggregate     $1,000,000 
Each Occurrence     $1,000,000 
Personal and Advertising Injury     $1,000,000 
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2. Workers’ Compensation and Employer’s Liability Insurance  
The minimum limits of Workers' Compensation/Employer's Liability insurance 
(inclusive of any amount provided by an umbrella or excess policy) are: 

Part One (Workers’ Compensation)  Florida Statutory 
Part Two (Employer’s Liability 
Each Accident      $100,000 
Disease – Policy Limit      $500,000 
Disease – Each Employee  $100,000 

 
3. Business Automobile Liability Insurance  

The minimum limits of Business Auto Liability insurance (inclusive of any 
amounts provided by an umbrella or excess policy) covering all owned, hired and 
non-owned vehicles are: 

Each Occurrence – Bodily Injury and 
Property Damage combined 

 
$1,000,000 

 
C. Conditions of Acceptance 

The Purchase Order incorporates by reference the Authority’s Operating Directive 
concerning contractual insurance terms and conditions in effect as of the date of the 
Purchase Order, as may be amended from time to time. 

 

 

[The remainder of this page was intentionally left blank] 
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Appendix D 

Mistakes That Could Cost You! 
A mistake can cause your bid or proposal to be rejected.   

Stay in the running for the next contract opportunity by avoiding these common 
mistakes when responding to a solicitation: 

 
 

1. Delivering the bid/proposal after the deadline. The solicitation will include the 
specific date, time, and location that the bid/proposal is due. If a full and 
complete submission is not received as specified, it will be rejected. 

 
2. The bid/proposal response form is not complete or has been altered. The 

solicitation will include a bid/proposal response form that is to be fully completed 
and not altered or substituted. If the bid/proposal response form is altered, 
substituted, or incomplete, your bid/proposal could be disqualified. 
 

3. Assuming the Authority will not check information provided. The Authority 
will check the information you provide. If the information is incorrect, your 
bid/proposal could be disqualified.   
 

4. Failing to provide information asked for in the “Minimum Qualifications” 
section of the solicitation.  A solicitation may require information above and 
beyond simply the price. For example, a solicitation may require audited financial 
statements or narratives relative to prior experience to demonstrate an ability to 
perform the project. Providing the minimum qualifications information in the form 
and with the content required by the solicitation is critical to keeping your 
bid/proposal in consideration. If you do not fully demonstrate that you meet the 
minimum qualifications, your bid/proposal will be disqualified.   
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5. Failing to provide information about past experience working with the 
Authority.  Another frequent mistake is assuming that you do not have to 
provide information about past experience with the Authority. Even if your 
company has the current contract or has done business with the Authority in the 
past, you must respond to all questions and provide answers as if the Authority 
has never done business with your company.  Incomplete responses may result 
in rejection or a lower score for that component. 

 
6. Assuming the Authority will know what you intended.  Bidders or proposers 

often inadvertently check the wrong box or leave a line blank and assume that 
the Authority can interpret the bidder or proposer’s actual intent. Careful attention 
should be given when completing bid/proposal forms. The Authority can only 
evaluate the information as provided in your response. 

 
7. Not raising questions regarding minimum specifications.  Minimum 

specifications are drafted based on the best information available to the 
Authority. Sometimes there can be a problem with the minimum specifications in 
a solicitation. Problems can be substantive, cause vagueness, or be based on 
erroneous parameters. For example, in a recent solicitation the Authority 
requested bids for vehicles with conflicting minimum door opening and fuel tank 
sizes. After receipt of the bids, it was determined that no one manufacturer could 
meet both requirements. If a potential bidder had raised a question regarding the 
minimum specifications, an addendum could have been issued to correct the 
requirement. If you have a question concerning requirements, terms, or 
procedures, submit your question to the Procurement Agent listed in the 
solicitation prior to the deadline stated in the solicitation. All questions and 
answers will be included in an addendum to the solicitation and posted with the 
solicitation documents on the Authority’s website at www.TampaAirport.com > 
Airport Business > Procurement Department > Current Opportunities.  Each 
addendum is posted as soon as the answers have been confirmed and no later 
than the deadline for posting addenda as listed in the solicitation document. You 
should note that the deadline to submit questions regarding clarifications or the 
specifications usually comes up very quickly after a solicitation is posted.   
 
 
 
 

http://www.tampaairport.com/


Real Estate Appraisal Services                                                                                                                                          11/1/2013 
Appendix D - Mistakes That Could Cost You 
HCAA Solicitation No. 14-534-005                                    REQUEST FOR QUALIFICATIONS                                      Page 3 of 4 
 

 

8. Failing to include required insurance.  A solicitation may require you to 
demonstrate the ability to acquire certain insurance coverage. Questions 
concerning insurance should be directed to the Procurement Agent listed in the 
solicitation. 
 

9. Failing to include a proper bid bond or proposal guaranty. The solicitation 
may require a bid bond or proposal guaranty to be submitted with your bid or 
proposal. The type and form of the bonds specified should be carefully reviewed 
in order that the bonds submitted provide the correct coverage and include the 
signature and license number of a Florida licensed agent. You should verify that 
the Florida licensed agent you use is authorized to represent the surety and are 
on file with the Florida Department of Financial Services regardless of whether or 
not the Power of Attorney lists them. For more information 
visit http://www.fldfs.com. 

 
10. Proposing participation by an uncertified Disadvantaged Business 

Enterprise (DBE), Airport Concession Disadvantaged Business Enterprise 
(ACDBE) or Woman and Minority Owned Business Enterprise (W/MBE) to 
meet a goal/expectancy.  A common mistake is to propose a W/MBE when the 
solicitation requires participation by a certified DBE or ACDBE. Another frequent 
error is to propose a DBE, ACDBE or W/MBE that is not certified for the type of 
work proposed. The Authority will check the status of the DBE, ACDBE or 
W/MBE within 48 hours of bid/proposal opening.  Proposing an uncertified DBE, 
ACDBE or W/MBE could lead to rejection of your bid/proposal. Do not rely on a 
subcontractor’s oral representations concerning their certification status. Verify 
DBE, ACDBE or W/MBE status before submitting a bid/proposal response by 
reviewing and including a current letter of certification. Submit all questions 
regarding ACDBE, DBE or W/MBE to the Procurement Agent listed in the 
solicitation. 

 
11. Submitting an incomplete Letter of Intent.  Letters of Intent proposing 

participation by a DBE or W/MBE must be completed and signed by both the 
prime contractor and the DBE or W/MBE. Failure to include the signature of the 
DBE or W/MBE could result in rejection of the bid/proposal. 
 

12. Including exclusions or modifications.  Bids/proposals containing qualifying 
language such as limitations or exceptions to the solicitation will be subject to 
rejection. 

http://www.fldfs.com/
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13. The price or cost proposal form is not complete or has been altered.  The 

Authority must be able to ascertain your price. Ambiguities or incomplete pricing 
will generally lead to a rejection of the bid/proposal. Use the forms from the 
solicitation or addenda – do not recreate them!  
 

14. Cutting and pasting without editing.  A common error is to copy information 
from a previous bid/proposal response and paste it into a new bid/proposal 
response without proofing to ensure that the information is specific to the new 
solicitation. If the error results in the failure to provide the information required in 
the new solicitation, the bid/proposal response may score lower for that 
component or could cause the bid/proposal to be rejected.    
 

15. Providing information that is not legible, too small or blurry.  If it cannot be 
read, it cannot be considered.   

 
16. Failing to register with the Authority.  Ensure your company is registered on 

the Authority’s Supplier Registration Database. The Supplier Registration 
Database can be found on the Authority’s website at www.TampaAirport.com > 
Airport Business > Supplier Registration. 
 

17. Failing to acknowledge addenda.  Ensure that all addenda have been 
downloaded from the Authority’s website and receipt of each has been 
acknowledged on the Acknowledgement of Addenda form.  Failure to submit the 
completed Acknowledgement of Addenda form acknowledging all issued 
addenda may result in the Respondent being deemed non-responsive. 
 

18. Failing to sign.  Ensure that the required signatures are on the required line of 
the bid/proposal form. Pay attention to sections that require the same signature 
as the bidder/proposer such as DBE, ACDBE or W/MBE forms.  

 
 

By following these steps, you can prevent avoidable mistakes that could 
disqualify your next bid or proposal. 

 

 

http://www.tampaairport.com/
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APPENDIX E 

 
PURCHASE ORDER TERMS AND CONDITIONS 

(Revised 8-26-13) 
 
 
These general conditions shall apply at all times to this Purchase Order, unless otherwise agreed to in 
writing by the Hillsborough County Aviation Authority (hereinafter "Authority"). 
 
The Bidder, Contractor, Supplier or Vendor (hereinafter "Supplier ") agree as set forth below: 
 
A.   Indemnification and Hold Harmless 

  
To the fullest extent permitted by law, Supplier agrees to protect, reimburse, indemnify and hold 
Authority, its agents, employees, and officers, free and harmless from and against any and all 
liabilities, claims, liability, expenses, losses, costs, fines and damages (including but not limited to 
attorney’s fees and court costs) and causes of action of every kind and character arising out of, 
resulting from, incident to, or in connection with Supplier’s presence on or use or occupancy of the 
Airport; Supplier’s acts, omissions negligence, activities, or operations; Supplier’s performance, 
non-performance or purported performance of this Purchase Order; or any breach by Supplier of the 
terms of this Purchase Order, or any such acts, omissions, negligence, activities, or operations of 
Supplier’s officers, employees, agents, subcontractors, invitees, or any other person directly or 
indirectly employed or utilized by Supplier, that results in any bodily injury (including death) or any 
damage to any property, including loss of use, incurred or sustained by any party hereto, any agent 
or employee of any party hereto, any other person whomsoever, or any governmental agency, 
regardless of whether or not it is caused in whole or in part by the negligence of a party indemnified 
hereunder.   

 
In addition to the duty to indemnify and hold harmless, Supplier will have the duty to defend the 
Authority, its agents, employees, and officers from all liabilities, claims, expenses, losses, costs, 
fines and damages (including but not limited to attorneys’ fees and court costs) and causes of action 
of every kind and character. This duty to defend is independent and separate from the duty to 
indemnify, and the duty to defend exists regardless of any ultimate liability of Supplier, the Authority, 
and any indemnified party. The duty to defend arises immediately upon written presentation of a 
claim to Supplier. 

 
Supplier recognizes the broad nature of these indemnification, hold harmless, and duty to defend 
clauses, and voluntarily makes this covenant and expressly acknowledges the receipt of Ten 
Dollars ($10.00) and such other good and valuable consideration provided by Authority in support of 
this indemnification in accordance with laws of the State of Florida. This clause will survive the 
termination of this Purchase Order. Compliance with the insurance requirements under this 
Purchase Order shall not relieve Supplier of its liability or obligation to indemnify, hold harmless, 
and defend the Authority as set forth in this section. 
 

 
B.   Warranty of Goods and Services 

Supplier warrants that the goods, services, materials, machinery and apparatus supplied under this 
Purchase Order fit the intended purpose, are well made, of good materials, and conform to any 
model or sample provided by the Supplier to the Authority. Supplier shall replace or repair, free of 
charge, FOB Authority, any parts of machinery, apparatus, goods, services, and/or materials 
supplied hereunder which prove defective in workmanship or material within one year from date of 
shipment.  
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C.  Material Safety Data Sheet 
Supplier will supply a Material Safety Data Sheet (MSDS) with each initial delivery of any materials 
defined by the State of Florida or the Federal Government as being toxic or harmful. 

 
D.   Non-discrimination 

Supplier will not discriminate on the basis of race, color, national origin, or sex in the performance of 
this Purchase Order.   
 

E.   Woman and Minority-Owned Disadvantaged Business Enterprise (W/MBE) 
 

1. Authority's Policy 
Authority is committed to the participation of Woman and Minority-Owned Business Enterprises 
(W/MBEs) in non-concession, non-federally funded contracting opportunities in accordance with 
Authority's W/MBE Policy and Program. Supplier will take all necessary and reasonable steps in 
accordance therewith to ensure that W/MBEs are encouraged to compete for and perform 
subcontracts under this Purchase Order. 

2. Non-Discrimination 
a. Supplier and any subcontractor of Supplier will not discriminate on the basis of race, color, 

national origin, or sex in the performance of this Purchase Order. Supplier will carry out 
applicable requirements of Authority's W/MBE Policy and Program in the award and 
administration of this Purchase Order. Failure by Supplier to carry out these requirements is 
a material breach of this Purchase Order, which may result in the termination of this 
Purchase Order or such other remedy as Authority deems appropriate. 

b. Supplier agrees that it will not discriminate against any business owner because of the owner’s 
race, color, national origin, or sex in connection with the award or performance of any 
agreement, management contract, or subcontract, purchase or lease agreement. 

c. Supplier agrees to include the statements in paragraphs (A) and (B) above in any subsequent 
agreement or contract that it enters and cause those businesses to similarly include the 
statements in further agreements or contracts. 

3. W/MBE Participation 
a. W/MBE Expectancy:  No specific expectancy for W/MBE participation has been established for 

this Purchase Order; however, Supplier agrees to make a good faith effort, in accordance with 
Authority's W/MBE Policy and Program, throughout the term of this Purchase Order, to 
contract with W/MBE firms certified as a woman-owned or minority-owned business by the City 
of Tampa, Hillsborough County, the State of Florida Department of Management Services, 
Office of Supplier Diversity, or as a Disadvantaged Business Enterprise (DBE) under the 
Florida Unified Certification Program pursuant to 49 CFR part 26 in the performance of this 
Purchase Order. 

b. W/MBE Termination and Substitution: Supplier will not terminate a W/MBE for convenience 
without Authority’s prior written consent. If a W/MBE is terminated by Supplier with Authority’s 
consent or because of the W/MBE’s default, then Supplier must make a good faith effort, in 
accordance with the requirements of Authority's W/MBE Policy and Program, to find another 
W/MBE to substitute for the original W/MBE to provide the same amount of W/MBE 
participation.  

c. Monitoring: Authority will monitor the ongoing good faith efforts of Supplier in meeting the 
requirements of this Section. Authority will have access to the necessary records to 
examine such information as may be appropriate for the purpose of investigating and 
determining compliance with this Section, including, but not limited to, records, records of 
expenditures, contracts between Supplier and the W/MBE participant, and other records 
pertaining to the W/MBE participation plan, which Supplier will maintain for a minimum of 
three years following the end of this Purchase Order. Opportunities for W/MBE participation 
will be reviewed prior to the exercise of any renewal, extension or material amendment of 
this Purchase Order to consider whether an adjustment in the W/MBE requirement is 
warranted. Without limiting the requirements of this Purchase Order, Authority reserves the 
right to review and approve all sub-leases or subcontracts utilized by Supplier for the 
achievement of these goals. 
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d. Prompt Payment: Supplier agrees to pay each subcontractor under this Purchase Order for 
satisfactory performance of its contract no later than 10 calendar days from the receipt of 
each payment Supplier receives from Authority. Supplier agrees further to release retainage 
payments to each subcontractor within 10 calendar days after the subcontractor’s work is 
satisfactorily completed. Any delay or postponement of payment from the above referenced 
time frame may occur only for good cause following written approval of Authority. This 
clause applies to both W/MBE and non-W/MBE subcontractors. 

 
F.  Compliance  

1. Supplier shall be subject to and in compliance with all Rules and Regulations, Policies, 
Standard Procedures and Operating Directives of the Authority. 

2. Supplier shall have in its possession all applicable permits or licenses that may be required by 
federal, state, or local law to furnish goods, materials, machinery, apparatus or services 
required under the scope of this Purchase Order. 

3. Supplier shall be subject to and in compliance with all federal, state, or local law in the 
performance of this Purchase Order. 

 
G.  Compliance with Public Records Law 

Supplier agrees in accordance with Florida Statute Section 119.0701 to comply with public records 
laws including the following: 
1. Keep and maintain public records that ordinarily and necessarily would be required by Authority. 
2. Provide the public with access to public records on the same terms and conditions that Authority 

would provide the public records and at a cost that does not exceed the cost provided in 
Chapter 119 of the Florida Statutes or as otherwise provided by law. 

3. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law. 

4. Meet all requirements for retaining public records and transfer, at no cost, to Authority all public 
records in possession of Supplier upon termination of this Purchase Order and destroy any 
duplicate public records that are exempt or confidential and exempt from public records 
disclosure requirements. All records stored electronically must be provided to Authority in a 
format that is compatible with Authority information technology systems. 

 
H.  Insurance 
 If required by the Purchase Order, the Supplier will maintain the required insurance limits and 

coverage.  
 
I.   Auditing Requirements 

In connection with payments to Supplier, it is agreed Supplier will maintain adequate records in 
accordance with generally accepted accounting principles. Authority, or its duly authorized 
representative, have the right to perform audits or other attestation engagements over Supplier’s 
records for the purpose of making audits, examinations, excerpts, and transcriptions and to 
determine payment eligibility under this Purchase Order. Access will be to all of Supplier’s records, 
including books, documents, papers, and records of Supplier directly pertinent to this Purchase 
Order, as well as records of parent, affiliate and subsidiary companies. If the records are kept at 
locations other than the Airport, Authority will have the option to have said records brought to a 
location convenient to Authority’s auditors to conduct the engagement as set forth in this Article, or 
to transport Authority’s auditors at the expense of the Supplier to the location where the records are 
maintained. 

 
In the event Supplier maintains its accounting or Purchase Order related information in electronic 
format, upon request by Authority’s auditors, Supplier will provide a download of its accounting or 
Purchase Order related information in an electronic format allowing readership in Microsoft Office® 
products.  
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Authority has the right during any engagement to interview Supplier’s employees and sub-
consultants, make photocopies, and inspect any and all records at reasonable times. The right to 
initiate an audit will extend for three years after the termination of this Purchase Order. 
 
If, as a result of any audit or attestation engagement, it is determined that Supplier has overcharged 
Authority by more than 3% of the gross direct and reimbursable amount, excluding any lump sum 
amount, contained in this Purchase Order, the Supplier will pay for the entire cost of the audit or 
attestation engagement and interest on the overcharge amount at the greater of 12% or the Federal 
Reserve Bank of New York prime rate plus 4% from the date the overcharge occurred. 
 
Supplier will include a provision providing Authority the same rights to perform audits or attestation 
engagements at the sub-consultant/sub-contractor level in all of its sub-consultant/sub-contractor 
agreements related to this Purchase Order. 

 
J.   Modifications to Purchase Order 

The content and conditions of this Purchase Order may not be modified by any verbal 
understanding. Any changes must be in writing and approved by the Authority’s Procurement 
Department. 
 

K.  Invoices 
  All invoices, packing lists and packages must bear the Purchase Order number as printed on the 

face of this Purchase Order. All invoices must have a unique invoice number, date, pricing by line 
item and unit price that are consistent with the Purchase Order. Unit prices shall not exceed past 
four decimal places. Improper invoices will be returned to the Supplier. 

 
L.   Termination 
  The Authority will have the right to terminate this Purchase Order immediately and without notice for 

failure to perform, and may terminate without cause at any time upon 30 days written notice to the 
Supplier. 

 
M.   Applicable Law and Venue 

This Purchase Order will be construed in accordance with the laws of the State of Florida.  Venue 
for any action brought pursuant to this Purchase Order will be in the Circuit Court of Hillsborough 
County, Florida, or in the Tampa Division of the U.S. District Court for the Middle District of Florida. 

 
Supplier hereby waives any claim against Authority, and its officers, Board members, agents, or 
employees, for loss of anticipated profits caused by any suit or proceedings directly or indirectly 
attacking the validity of this Purchase Order or any part hereof, or by any judgment or award in any suit 
or proceeding declaring this Purchase Order null, void, or voidable, or delaying the same, or any part 
hereof, from being carried out. 

 
N. Breach of Purchase Order 

Failure by the Supplier to carry out the requirements listed herein is a material breach of this 
Purchase Order, which may result in the termination of this Purchase Order or such other remedy 
as the Authority deems appropriate. 
    

O.   Acceptance of Terms and Conditions 
 Acceptance by the Supplier of this Purchase Order includes acceptance of all items, conditions, 

prices, delivery instructions and specifications as shown on the Purchase Order, or attached to the 
Purchase Order, or referenced in any solicitation document, government contract pricing document, 
or other procurement document, which are made a part hereof by reference, as fully and to the 
same extent as if copied at length herein. In the event of a conflict or discrepancy between this 
Purchase Order and any referenced solicitation document, government contract pricing document, 
or other procurement document, the solicitation document, government contract pricing document, 
or other procurement document shall govern. 
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	b. Supplier agrees that it will not discriminate against any business owner because of the owner’s race, color, national origin, or sex in connection with the award or performance of any agreement, management contract, or subcontract, purchase or leas...
	c. Supplier agrees to include the statements in paragraphs (A) and (B) above in any subsequent agreement or contract that it enters and cause those businesses to similarly include the statements in further agreements or contracts.
	3. W/MBE Participation
	a. W/MBE Expectancy:  No specific expectancy for W/MBE participation has been established for this Purchase Order; however, Supplier agrees to make a good faith effort, in accordance with Authority's W/MBE Policy and Program, throughout the term of th...
	b. W/MBE Termination and Substitution: Supplier will not terminate a W/MBE for convenience without Authority’s prior written consent. If a W/MBE is terminated by Supplier with Authority’s consent or because of the W/MBE’s default, then Supplier must m...
	c. Monitoring: Authority will monitor the ongoing good faith efforts of Supplier in meeting the requirements of this Section. Authority will have access to the necessary records to examine such information as may be appropriate for the purpose of inve...
	d. Prompt Payment: Supplier agrees to pay each subcontractor under this Purchase Order for satisfactory performance of its contract no later than 10 calendar days from the receipt of each payment Supplier receives from Authority. Supplier agrees furth...
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