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APPENDIX C

KEY AND SUPPORT PERSONNEL RESUMES

Long Term Parking Garage Rental Car Expansion and Related Work
Request for Qualifications

HCAA Project No. 8025 10
September 10, 2009

Name of Prime Firm Submitting RFP:

Person’s Name:

Current Firm’s Name:

Title Within Current Firm:

Years Experience with Current Firm: With Other Firms:

Education:  Degrees / School / Year / Specialization:

Professional Affiliation(s):

Active Registration(s):

Proposed Project Assignment / Role and Responsibilities:
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NOTE: For each person, this page must be completed for each and every project of comparable
scope and complexity.  This page may be duplicated, as many times as necessary, to describe each
project.
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APPENDIX C

KEY AND SUPPORT PERSONNEL RESUMES

Name of Prime Firm Submitting RFQ:

Person’s Name:

Project Experience of Comparable Scope and Complexity

Project Name:
Project Location:
Owner Name:
Indicate Whether Design / Build, Design / Bid / Build or Construction Management:

Project Schedule: Start Date: End Date:
Project Completed on Schedule (Y/N): Within Budget (Y/N):
Explanation if answer is “No” to any of the above:

Approximate Building Size (SF):
Total Construction Cost: $
Brief Project Description:

Project Assignment / Role:
Name of Firm with which person was associated:
Duration of time (in %) actively involved on Project: %

Duration on the project will be defined in terms of project phases:

Within the range of 0% to 100% (with 100%
being full time), indicate the percent of time
this person is committed for each phase of
the project:

PHASES:
Schematic Design %
Design Development %
Construction Documents %
Pre-Construction Services %
Construction Administration %
Construction %
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NOTE: For each person, this page must be completed for each and every project of comparable
scope and complexity.  This page may be duplicated, as many times as necessary, to describe each
project.

TPA/Long Term Parking Garage Rental Car Expansion

HCAA No. 8025 10 Request For Qualification Appendix C - 3

APPENDIX C
KEY AND SUPPORT PERSONNEL RESUMES

Name of Prime Firm Submitting RFP:

Person’s Name:

Detailed Project Participation and Responsibilities:
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NOTE: After completing all of the pages necessary to describe each person’s individual project
experience, this page should be used only once to expand upon the person’s other relevant
experience and qualifications.
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APPENDIX C

KEY AND SUPPORT PERSONNEL RESUMES

Name of Prime Firm Submitting RFQ:

Person’s Name:

Other Experience and Qualities Relevant to Project:
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APPENDIX D 
 

AUTHORITY PROPOSED BOARD MEETING DATES 
 

Long Term Parking Garage Rental Car Expansion and Related Work 
Request for Qualifications 

HCAA Project No. 8025 10 
September 10, 2009 

____________________________________________________________________________________  
 
As required by State Law, it is necessary for the Aviation Authority to adopt a meeting schedule for the 
coming year. 
 
The following schedule is proposed for 2009 - 2010: 
 
 TIME:   8:00 a.m. 
 
 LOCATION:  Board Room 
    HCAA Offices 
 
The following schedule is proposed for 2009: 

  Thursday, October 1, 2009 
 Thursday, November 13, 2009 

  Thursday, December 10, 2009 
 

The following schedule is proposed for 2010: 
   Thursday, January 7, 2010 
   Thursday, February 4, 2010 
 Thursday, March 4, 2010 
 Thursday, April 1, 2010 
 Thursday, May 6, 2010 
 Thursday, June 3, 2010 
  Thursday, July 1, 2010 
 Thursday, August 5, 2010 
 Thursday, September 2, 2010 
  Thursday, October 7, 2010 
 Thursday, November 4, 2010 

  Thursday, December 2, 2010 
 

 

TPA/Long Term Parking Garage Rental Car Expansion 
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APPENDIX E
WOMAN AND MINORITY OWNED BUSINESS ENTERPRISE ASSURANCE AND

PARTICIPATION (W/MBE)
Long Term Parking Garage Rental Car Expansion and Related Work

Request for Qualifications
HCAA Project No. 8025 10

September 10, 2009
Participation by certified W/MBE firms will be required during the design and construction of this
project. The minimum W/MBE expectancy for the design phase is 15% of the design fees.  Additionally,
the Authority believes that a minimum of 18% W/MBE participation during the construction phase is
achievable.  At this time, do not state a commitment to a greater level of participation during construction.

The design-builder will complete and submit the following statement.  Failure to complete this statement
may be grounds for rejection of your request for qualifications submittal.

The design-builder assures that it will meet the requirements of the Authority W/MBE policy and
program and the design-builder shall make good faith efforts to subcontract with W/MBEs
certified by the Owner at least 15% of the dollar value of the design fees under the Agreement
and at least 18% of the dollar value of the construction costs under the Agreement.

For each W/MBE design firm only, submit a letter of intent as attached.

On all request for qualifications submittals for which an expectancy has been established, the Authority
will inform all prime design-builder that they will be required to submit W/MBE participation
information to the Authority as part of their request for qualifications submittal.  Failure of a design
builder to submit the following W/MBE information in their request for qualifications submittal may
render the submittal nonresponsive:

1. The names and addresses of W/MBE design firms that will participate in the RFQ submittal;

2. A description of the work each named W/MBE design firm will perform;

3. The percentage participation by each named W/MBE design firm;

4. Written documentation of the design/builder’s commitment to use a W/MBE design firm whose
participation it submits to meet a contract expectancy; and

5. Written confirmation from the W/MBE design firm that it will be participating in the contract as
provided in the RFQ submittal.

6. A copy of each named W/MBE design firm’s certification letter from the City of Tampa,
Hillsborough County, or State of Florida Office of Supplier Diversity (OSD) or DBE certification
letter under the FLUCP program.

A separate letter of intent must be completed for each W/MBE design firm.

(Name of Design-Build Firm)
By:

(Signature)
Title:

Date:
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APPENDIX E

W/MBE LETTER OF INTENT

Long Term Parking Garage Rental Car Expansion and Related Work
Request for Qualifications

HCAA Project No. 8025 10
September 10, 2009

Failure to complete this statement may be grounds for rejection of request for proposal submittal.

Name of prime Design-Build firm:
Address:
City:
Telephone: FAX E-mail

Percentage of contract performed by prime Design-Builder ( %)

Name of W/MBE design firm:
Address:
City:
Telephone: ( )  FAX ( E-mail

Identity of W/MBE (e.g. Hispanic, American Indian, Black, Female, etc.)

Description of work to be performed by W/MBE design firm:

W/MBE design firm percent of Design-Builder’s design fee ( %)

Commitment

The Design-Build firm is committed to utilizing the above named W/MBE design firm for the work
described above.

By:          Print Name: ________________________   Date: ____________________________________

(Signature) (Title) (Name of Design-Builder)

Affirmation

The above-named W/MBE design firm affirms that it will perform the portion of the contract as stated
above.

By:         Print Name: __________________________   Date: ______________________

(Signature) (Title) (Name of W/MBE design firm)
If the Design-Builder does not receive award of the contract, any and all representations in this letter of
intent and affirmation will be null and void.
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Tampa, Florida

Technical Evaluation Form for

Long Term Parking Garage 

Rental Car Expansion

Project No. 8025 10

Tampa International Airport

Consultant Firm                             weight 8 10 8 8 7 9 10 600

#REF! #REF!

#REF! #REF!

#REF! #REF!

#REF! #REF!

#REF! #REF!

#REF! #REF!

#REF! #REF!

#REF! #REF!

Technical Evaluation 
Team Members
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PART 1 AGREEMENT

This Agreement for design-build services is made and entered into this ___ day of
________, 20___ by and between the Hillsborough County Aviation Authority, a public body
corporate under the laws of the State of Florida, hereinafter referred to as the "Owner," and
____________________________, a ___________, authorized to do business in the State of
Florida, hereinafter referred to as the “Design-Builder”.

For the following Project:

Long Term Parking Garage Rental Car Expansion and Related Work
HCAA Project No. 8025 10

The architectural/engineering services described in Article 1 will be provided contractually
through the Design-Builder by the following person or entity who is lawfully licensed to practice
architecture/engineering:

[name, architect’s/engineer’s license number]

Normal civil, structural, mechanical and electrical engineering services will be provided
contractually through the Design-Builder as indicated below:

[name, engineer’s license numbers]

The Owner and Design-Builder agree as set forth below.
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TERMS AND CONDITIONS – PART 1 AGREEMENT

ARTICLE 1
DESIGN-BUILDER

1.1 SERVICES

1.1.1 Conceptual, schematic and design development, budget, and schedule comprise the
services required to accomplish the preparation and submission of the Design-
Builder’s Guaranteed Maximum Price (GMP) Proposal, as well as the preparation and
submission of any modifications to the GMP Proposal prior to execution of the Part 2
Agreement.

1.2 RESPONSIBILITIES

1.2.1 The services that the Design-Builder will provide to the Owner under this Agreement
will be as follows, and in general accordance with the Owner’s request for qualifications
dated _________20__, entitled
“_______________________________________________________”, the Design-
Builder’s proposal to the Owner dated _________, 20___, entitled
“___________________________________________________________”, which are
incorporated by reference herein, and the Design-Builder’s fee and scope proposal dated
___________ 20___, entitled “___
_______________________________________________________ at _____
International Airport,” which is attached hereto and incorporated by reference herein.  In
the event of any conflicts between this Agreement and any other documents, the
precedence in resolving such conflicts will be as follows:

1.2.1.1 This Agreement
1.2.1.2 Design-Builder’s fee and scope proposal
1.2.1.3 The Owner’s request for qualifications
1.2.1.4 Design-Builder’s response to request for qualifications

1.2.2 Design services required by this Agreement must be performed by qualified design
professionals (Designer).  The contractual obligations of such professional persons or
entities are undertaken and performed in the interest of the Design-Builder. Design-
Builder designates ____________, whose business address is
___________________________________, to serve as the project manager.  The
project manager will be authorized and responsible to act on behalf of the Design-
Builder with respect to directing, coordinating and administering all aspects of the
services to be provided and performed under this Agreement. Design-Builder
designates _________________, whose title is _________________, whose business
address is _______ ___________________________________________________, and
who will have full authority to bind and obligate the Design-Builder on all matters
arising out of or relating to this Agreement.  The Design-Builder agrees that the project
manager will devote whatever time is required to satisfactorily manage the services to be
provided and performed by the Design-Builder hereunder. Any replacement of the
project manager will be subject to the prior approval and acceptance of the Owner.
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1.2.3 The agreements between the Design-Builder and the persons or entities identified in
this Part 1 Agreement as providing architectural and engineering services, and any
subsequent modifications thereto, must be in writing. These agreements, including
financial arrangements with respect to this Project, must be promptly and fully
disclosed to the Owner upon request. Though the contractual obligations of such
professional persons or entities are undertaken and performed in the interest of the
Design-Builder, it is expressly acknowledged and agreed by Design-Builder that
Owner will be identified as an intended third party beneficiary of the Agreements
between Design-Builder and the design professionals.

1.2.4 Construction budgets must be prepared by qualified professionals, cost estimators or
contractors retained by and acting in the interest of the Design-Builder.

1.2.5 The Design-Builder will be responsible to the Owner for acts and omissions of the
Design-Builder’s employees, subcontractors and their agents and employees, and
other persons, including the Designer and other design professionals, performing any
portion of the Design-Builder’s obligations under this Agreement.

1.2.6 Prior to the termination of the services of the Designer or any other design
professional designated in this Agreement, the Design-Builder will identify to the
Owner in writing another design professional, with respect to whom the Owner has
no reasonable objection, who will provide the services originally to have been
provided by the Designer or other design professional whose services are being
terminated.

1.2.7 If the Design-Builder believes or is advised by the Designer or by another design
professional retained to provide services on the Project that implementation of any
instruction received from the Owner would cause a violation of any applicable law,
the Design-Builder must promptly notify the Owner in writing.  Neither the Design-
Builder nor the Designer will be obligated to perform any act which violates any
applicable law.

1.2.8 Nothing contained in this Agreement will create a contractual relationship between
the Owner and any person or entity other than the Design-Builder, except for the third
party beneficiary obligation set forth in Paragraph 1.2.3 above.

1.3 BASIC SERVICES

1.3.1 The Basic Services to be performed must commence on the date established in a
written Notice to Proceed and must be completed in accordance with Design-
Builder’s fee and scope proposal.

1.3.2 The Design-Builder will provide a preliminary evaluation of the Owner’s program
and Project budget requirements, each in terms of the other.

1.3.3 The Design-Builder will visit the Project site, become familiar with the local
conditions, and correlate observable conditions with the requirements of the Owner’s
program, schedule, and budget.
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1.3.4 The Design-Builder will review laws applicable to design and construction of the
Project, correlate such laws with the Owner’s program requirements and advise the
Owner if any program requirement may cause a violation of such laws.  Necessary
changes to the Owner’s program will be accomplished by appropriate written
modification or disclosed as described in Paragraph 1.3.6.

1.3.5 The Design-Builder will review with the Owner alternative approaches to design and
construction of the Project.

1.3.6 The Design-Builder will submit to the Owner a GMP Proposal, including the
completed preliminary design documents, a statement of the proposed guaranteed
maximum price and a proposed guaranteed completion date of the Project.
Preliminary design documents will consist of preliminary design drawings, and will
outline specifications or other documents sufficient to establish the size, quality and
character of the entire Project, including its architectural, structural, mechanical and
electrical systems, and materials and such other elements of the Project as may be
appropriate. Deviations from the Owner’s program will be disclosed in the GMP
Proposal. If the GMP Proposal is accepted by the Owner, the parties will then
execute the Part 2 Agreement.  Notwithstanding anything herein to the contrary,
Owner reserves the absolute right, in its sole discretion, to deny the GMP Proposal
and not execute the Part 2 Agreement for any reason whatsoever, or to terminate this
Agreement in accordance with Article 8.  In such event, all preliminary design
documents, including all Project Documents (as defined in Paragraph 3.1), will
become the property of the Owner and Owner will be entitled to retain and use all
such Project Documents as set forth in Paragraphs 3.1 and 8.5 herein.

1.4 ADDITIONAL SERVICES

1.4.1 The Additional Services described below will be provided by the Design-Builder and
paid for by the Owner if authorized and confirmed in writing by the Owner.

1.4.2 Making revisions in the preliminary design documents, budget or other documents
when such revisions are:

1.4.2.1 Inconsistent with approvals or instructions previously given by the Owner,
including substantial revisions made necessary by adjustments in the
Owner’s program or Project budget;

1.4.2.2 Due to substantial changes required as a result of the Owner’s failure to
render decisions in a timely manner.

1.4.3 Providing more extensive programmatic criteria than that furnished by the Owner as
described in Paragraph 2.1 and Design-Builder’s fee and scope proposal.

1.4.4 At the written request of the Owner, provide such other design-build services that
may be required for the successful completion of the Project not otherwise covered
herein.
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ARTICLE 2
OWNER

2.1 RESPONSIBILITIES

2.1.1 The Owner is the person or entity identified as such in the Agreement and is referred
to throughout the Contract Documents as if singular in number.

2.1.2 This Agreement will be administered by the Owner’s Executive Director or designee.

2.1.3 The Owner will provide full information in a timely manner regarding requirements
for the Project, including a written program which will set forth the Owner’s
objectives, schedule, constraints and criteria. The Owner will designate a
representative authorized to act on the Owner’s behalf with respect to the Project.
The term “Owner” means Owner or Owner’s other authorized representative(s) as
notified by the Owner in writing.

2.1.4 The Owner will establish and update an overall budget for the Project, including
reasonable contingencies.  This budget will not constitute the contract sum.

2.1.5 The Owner will render decisions pertaining to Project Documents submitted by the
Design-Builder in a timely manner in order to avoid unreasonable delay in the orderly
and sequential progress of the Design-Builder’s services.  The Owner may obtain
independent review of the Project Documents by a separate architect, engineer,
contractor, or cost estimator under contract to or employed by the Owner.  Such
independent review will be undertaken at the Owner’s expense in a timely manner
and will not delay the orderly progress of the Design-Builder’s services.

2.1.6 Upon written request, the Owner will make available record documents and drawings
in its possession for any existing buildings and/or facilities. The Owner will make
available to the Design-Builder prior to and during the performance of the Work
record documents and Drawings pertaining to the existing buildings and/or facilities
relative to this Project.  Record documents and Drawings will not be considered a part
of the Contract Documents.  Owner does not warrant to the Design-Builder the
accuracy of such record documents and Drawings and the Design-Builder will be
solely responsible for all assumptions made in reliance thereupon.  Record documents
and Drawings are not warranted or intended to be complete depictions of existing
conditions, nor do they necessarily indicate concealed conditions.  The locations of
electrical conduit, telephone lines and conduit, computer cables, FAA cables, storm
lines, sanitary lines, irrigation lines, gas lines, mechanical apparatus and
appurtenances, HVAC piping/ductwork and plumbing may only appear
schematically, if at all and the actual location of such equipment is in many cases
unknown.
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2.1.7 The Owner will disclose, to the extent known, the results and reports of prior tests,
inspections or investigations conducted for the Project involving: structural or
mechanical systems; chemical, air and water pollution; hazardous materials; or other
environmental and subsurface conditions. The Owner will disclose all information
known to the Owner regarding the presence of pollutants at the Project site. The
Owner does not warrant the correctness of any such information and accepts no
responsibility therefore.

2.1.8 The Owner will furnish all legal, accounting and insurance counseling services as the
Owner may require at any time for the Project, including such auditing services as are
needed to verify the Design-Builder’s applications for payment.

2.1.9 The Owner will promptly obtain easements, zoning variances, and legal
authorizations regarding Project site utilization where essential to the execution of the
Owner’s program.

2.1.10 Those services, information, surveys, and reports described in Paragraphs 2.1.6
through 2.1.9 which are within the Owner’s control will be furnished at the Owner’s
expense and are not part of the Contract Documents.  The Owner does not warrant or
certify the accuracy or completeness of any services, information, surveys or reports.

2.1.11 The Owner may communicate with persons or entities employed or retained by the
Design-Builder, unless otherwise instructed not to in writing by the Design-Builder.
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ARTICLE 3
OWNERSHIP AND USE OF DOCUMENTS

AND ELECTRONIC DATA

3.1 Design-Builder acknowledges and agrees that all records, documents, drawings,
notes, tracings, plans, specifications, maps, evaluations, reports and other technical
data and electronic data, other than working papers, prepared, developed or furnished
by Design-Builder or the design professional(s) employed by the Design-Builder
under this Agreement (Project Documents) will be and remain the property of the
Owner.  Project Documents will be deemed to be works made for hire, and all right,
title and interest in and to the Project Documents will be vested in Owner. Design-
Builder will take all actions necessary to secure for Owner all such right, title and
interest. Design-Builder warrants that all materials comprising the Project
Documents are original with Design-Builder, have not been copied or derived from
any other material without the express consent of the Owner, proprietor and/or
copyright holder of that other material, and are not subject to any other claim of
copyright by any other person. Design-Builder will obtain any and all licenses
necessary for the production and preparation of the Project Documents including,
without limitation, licenses for the use of any material subject to copyright by other
parties. Design-Builder will assign to Owner any and all rights, including any
copyrights, in the Project Documents that Design-Builder may possess now or in the
future, and Design-Builder will claim no rights adverse to Owner in the Project
Documents.  The Project, as designed by Design-Builder under this Agreement, may
be reused or repeated by Owner at Owner’s option or discretion at any time or times,
including but not limited to, completion of Project and construction of new projects.
Design-Builder hereby grants its consent to reuse of the Project Documents by Owner
for such purposes.  Owner agrees to indemnify and hold harmless Design-Builder
with respect to any loss or damage incurred by Design-Builder due to Owner’s use of
the Project Documents on some other project.  The Design-Builder will incorporate
the terms of this Paragraph in all agreements with design professionals employed or
retained by the Design-Builder to perform services on the Work covered by this
Agreement.

3.2 Submission or distribution of the Design-Builder’s documents to meet official
regulatory requirements or for similar purposes in connection with the Project is not
to be construed as publication in derogation of the rights reserved in Paragraph 3.1.

ARTICLE 4
TIME

4.1 Services to be rendered by the Design-Builder will commence subsequent to the
execution of this Agreement by a written notice to proceed to be issued by Owner.  Time
is of the essence with respect to the performance of this Agreement.




