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Disclosure Counsel Services		Respondent: __________________________
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2
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10.01 Tab 1 – Minimum Qualifications Documentation
A. Respondent Minimum Qualification
(1) Respondent has served as lead disclosure counsel on a minimum of five municipal, airport, or Florida special district authority bond issues since July 1, 2002.
B. Principal Counsel Minimum Qualifications
(1) [bookmark: Text121]Principal Counsel is a member in good standing with the Florida Bar.
(2) Principal Counsel has served as lead disclosure counsel on a minimum of three municipal, airport, or Florida special district authority financings since July 1, 2002.

Information must be provided to confirm the Respondent and Principal Counsel meet the minimum qualification requirements for this Solicitation as stated in Section 10.01.  Provide the information or documentation requested below. Failure to provide the requested information or documentation may render Respondent’s proposal response void.  

The following documentation is included in Tab 1 (check all that apply):
[bookmark: Check19]
Item A1.
|_|  An affidavit on company letterhead attesting that Respondent has been lead disclosure counsel for at least five municipal, airport, or Florida special district authority bond issues since July 1, 2002 executed by an official of the Respondent; AND 
|_| A listing in the table below of five municipal, airport or Florida special district authority bond issues since July 1, 2002 in which the Respondent was lead disclosure counsel.  Provide the issue date, issuer’s name, contact name, contact phone number and e-mail address.

	Issue Date
	Issuer’s Name
	Contact Name
	Contact Phone/E-mail

	     
	     
	     
	<Phone>
<E-mail>

	     
	     
	     
	<Phone>
<E-mail>

	     
	     
	     
	<Phone>
<E-mail>

	     
	     
	     
	<Phone>
<E-mail>

	     
	     
	     
	<Phone>
<E-mail>




Item B1.  
|_| A screenprint from the Florida Bar website clearly identifying the Principal Counsel as a member in good standing; OR 
|_| A correspondence from the Florida Bar identifying the Principal Counsel as a member in good standing.

Item B2. 
|_| An affidavit on company letterhead attesting that Principal Counsel has been lead disclosure counsel for at least three municipal, airport, or Florida special district authority bond issues since July 1, 2002 executed by an official of the Respondent; AND 
|_| A listing in the table below of three municipal, airport or Florida special district authority bond issues since July 1, 2002 in which the Principal Counsel was lead disclosure counsel.  Provide the issue date, issuer’s name, contact name, contact phone number and e-mail address.

	Issue Date
	Issuer’s Name
	Contact Name
	Contact Phone/E-mail

	     
	     
	     
	<Phone>
<E-mail>

	     
	     
	     
	<Phone>
<E-mail>

	     
	     
	     
	<Phone>
<E-mail>






10.02 Tab 2 - Respondent’s Information
Provide information on Respondent as follows:

A. The Respondent’s legal name including any dba.

<Name>

B. State of organization or incorporation.
[bookmark: Text2]
<State>

C. [bookmark: Dropdown1][bookmark: Text17]Ownership:  (identify, if applicable)

D. [bookmark: Text3][bookmark: Text4]The Respondent’s Federal Employer Identification Number.     -     

E. Name, phone number and e-mail address of individual authorized to make representations for the Respondent as part of the Solicitation process.

[bookmark: Text5]Name:      

[bookmark: Text6]Phone:      

[bookmark: Text7][bookmark: Text8][bookmark: Text9]E-mail:      @     .     

F. Name, phone number, and e-mail address of a secondary contact person for the Respondent as part of the Solicitation process.

Name:      

Phone:      

E-mail:      @     .     

G. Provide the location and phone number of the primary servicing office(s) designated for the Authority’s account.

	Location
	Phone

	[bookmark: Text265]1.      
	     

	[bookmark: Text267]2.      
	     



H. Detail any organizational and ownership changes the Respondent has undergone in the past three years, including increases or reductions in the number of professional personnel, acquisitions, and mergers.

<Response>

I. Detail the Respondent’s presence and office locations within Florida.

<Response>

J. Provide the Respondent’s registration status with the Florida Division of Corporations. (Note: Respondent’s registration should be active and complete prior to the response deadline).

|_| Yes, the Respondent is registered and a screen print from the Sunbiz website is included in Tab 2.
|_| The Respondent is not currently registered with the Florida Division of Corporations.

K. Provide a statement whether the Respondent provides services to anyone related to an employee of, or employed by, the Authority, including the Authority’s Board members.  If yes, identify the individual and explain the relationship.

<Response>

L. Provide a statement whether the Respondent employs anyone related to an employee of, or employed by, the Authority, including Authority Board members. If yes, identify the individual and explain the relationship.

<Response> 

M. The Respondent must be registered with the Authority as a supplier prior to submitting a response.  The registration application is located on the Authority's website at www.TampaAirport.com > Quicklinks-Airport Business > Business and Supplier Registration.

|_|	A copy of the registration confirmation e-mail OR a screenprint of the Respondent’s registration information from the Authority is included in Tab 2.

N. The Respondent must accept all the terms and conditions in Appendix B, Sample Agreement and will execute the Agreement without modification, except as provided for in Section 9.09, if selected.

|_| A fully executed copy of Appendix K, Agreement to Terms & Conditions, is included in Tab 2.


10.03 Tab 3 – Principal Counsel’s Information
[bookmark: Text270]Provide the following information for the individual identified to serve as the Principal Counsel for the Authority’s account:

A. [bookmark: Text15]Name:      

B. [bookmark: Text16]Title:      

C. [bookmark: Text18][bookmark: Text19][bookmark: Text20]Phone number:      -     -     

D. [bookmark: Text21][bookmark: Text22][bookmark: Text23]Fax number:      -     -     

E. [bookmark: Text24][bookmark: Text25][bookmark: Text26]E-mail address:      @     .     

F. [bookmark: Text27]Primary office address: 
<Address>
<City/State/Zip>

10.04 Tab 4 - Respondent & Team’s Overall Experience
NOTE: Information provided in this section should include details regarding the Respondent and its proposed team, excluding the Principal Counsel.  Provide the following information to demonstrate the Respondent and its proposed team’s experience in disclosure counsel and other related services as follows:

A. A brief introduction of the Respondent, its background, and areas in which it has special expertise.  

<Response>

B. [bookmark: Text123]An explanation of the Respondent’s commitment to public sector financing transaction services, the number of personnel who work in the public arena, and the offices in which such personnel are primarily located.

<Response>

C. [bookmark: OLE_LINK2][bookmark: OLE_LINK3]A summary of all types of legal services the Respondent provides other than those directly related to financing transactions.

<Response>

D. Describe the resources within Respondent’s team available to assist the Authority in its dealings with respect to matters on its disclosure counsel services to include, but not be limited to, the following:
(1) Airport revenue bonds.
(2) Passenger facility charge revenue bonds.
(3) Customer facility charge revenue bonds.
(4) Special purpose facility bonds.
(5) Lease purchase financing.

<Response>

E. Provide details of the overall background and experience of up to four key team members, with the exclusion of the individual identified to serve as Principal Counsel, including any subcontractors proposed to provide disclosure counsel services to the Authority as follows: 

(1) [bookmark: Text336]Team Member Name:      

a. Employer: name of the firm the individual is employed by.

<Response>

b. Position: current job title and job responsibilities.

<Response>

c. Experience: years in disclosure counsel services and other related fields.

<Response>

d. Role: in the provision of services to the Authority.

<Response>

e. Location: physical location of their primary servicing office.

<Response>

(2) [bookmark: Text337]Team Member Name:      

a. Employer: name of the firm the individual is employed by.

<Response>

b. Position: current job title and job responsibilities.

<Response>

c. Experience: years in disclosure counsel services and other related fields.

<Response>

d. Role: in the provision of services to the Authority.

<Response>

e. Location: physical location of their primary servicing office.

<Response>

(3) [bookmark: Text338]Team Member Name:      

a. Employer: name of the firm the individual is employed by.

<Response>

b. Position: current job title and job responsibilities.

<Response>

c. Experience: years in disclosure counsel services and other related fields.

<Response>

d. Role: in the provision of services to the Authority.

<Response>

e. Location: physical location of their primary servicing office.

<Response>

(4) Team Member Name:      

a. Employer: name of the firm the individual is employed by.

<Response>

b. Position: current job title and job responsibilities.

<Response>

c. Experience: years in disclosure counsel services and other related fields.

<Response>

d. Role: in the provision of services to the Authority.

<Response>

e. Location: physical location of their primary servicing office.

<Response>

F. Resumes for each key team member identified.  Respondent may include resumes for other team members not identified above who will be instrumental in the provision of services to the Authority.

|_|	Resumes are included in Tab 4.


G. State the experience and expertise in dealing with the issuance of non-fixed rate debt and derivative obligations.  Detail the particular issues and the legal function of the Respondent.

<Response>

H. Detail experience in obtaining rulings from the Internal Revenue Service (“IRS”) on bond issuance-related matters.

<Response>

I. Describe the Respondent’s philosophy with regard to compliance with the SEC’s Secondary Market Disclosure rule and cite specific examples of services to clients in this regard.

<Response>

J. Detail the overall depth of experience of the Respondent and its key team, with the exclusion of the individual identified to serve as Principal Counsel, in disclosure counsel services. NOTE: Do not include services in which Respondent and its key team’s role was tax advisor, underwriter’s counsel, bond counsel, or other special advisory services. Provide a chronological listing of up to 40 bond financings beginning with the most current work and going back as far as July 1, 2002, to include municipal bonds, Florida special district authority and airport revenue bonds, and commercial paper for which the Respondent was involved. Respondent must use Appendix C, Respondent’s Disclosure Counsel Experience, an electronic copy of which is available for download on the Authority’s website at www.TampaAirport.com > Quick Links-Airport Business > Notice of Solicitations. Respondent must use the form provided.  Use of any other form may render the Respondent’s response void.

|_|  A completed hard copy of Appendix C is included in Tab 4; AND 
|_| A separate, completed electronic version of Appendix C, in Microsoft® Excel format, is submitted with the electronic portable media copy required under Section 9.02.  
 
K. [bookmark: OLE_LINK6][bookmark: OLE_LINK7]Detail the overall depth of experience of the Respondent and its key team, with exclusion of the individual identified to serve as Principal Counsel, in bond financing special advisory services to include, but not be limited to, tax advisor, underwriter’s counsel, bond counsel, and special counsel services. Provide a chronological listing of up to 30 bond financings beginning with the most current work and going back as far as July 1, 2002, to include municipal bonds, Florida special district authority and airport revenue bonds, and commercial paper for which the Respondent was involved. Respondent must use Appendix D, Respondent’s Special Advisory Experience, an electronic copy of which is available for download on the Authority’s website at www.TampaAirport.com > Quick Links-Airport Business > Notice of Solicitations. Respondent must use the form provided.  Use of any other form may render the Respondent’s response void.

|_|  A completed hard copy of Appendix D is included in Tab 4. 
|_| A separate, completed electronic version of Appendix D, in Microsoft® Excel format, is submitted with the electronic portable media copy required under Section 9.02.  

L. Identify and explain the circumstances for any bond issues during the past five years in which the Respondent or key team members served as lead or co-counsel that resulted in disputes or litigation between their firm and one or more of the issuers, bond holders, underwriters and the IRS. Indicate whether any identified issues that were originally sold as tax exempt bonds were later declared taxable and whether any settlement payments were made to bond holders or the IRS or any damages paid to such parties. If any such settlement payments or damages were paid, identify what party was responsible for such payments.

<Response>



10.05  Tab 5 – Principal Counsel’s Experience
Provide the following information for the Principal Counsel proposed to be assigned to the Authority’s account:
A. [bookmark: OLE_LINK10][bookmark: OLE_LINK11]Resume outlined as follows:
(1) Education: degrees, colleges/universities, graduation dates.
(2) Tenure: years with Respondent and prior legal firms, if applicable.
(3) Position: current job title with the Respondent and job responsibilities.
(4) Other: relevant information, including specific steps taken to remain current with issues in public sector financing and bond issue services, articles published, seminars taught, and professional affiliations or memberships.
(5) [bookmark: Text144]Location: Principal Counsel’s primary servicing office.
(6) Experience: years in serving as disclosure counsel, bond counsel, underwriter’s counsel, special counsel, tax counsel, or other related disciplines.  Clearly indicate individual’s experience in each discipline, experience serving as lead counsel in financing transactions, and experience in Florida special district authority, airport revenue, and municipal bonds.

|_| Principal Counsel’s resume is included in Tab 5.

B. Details of the overall depth of experience of the Principal Counsel in public sector, municipal, Florida special district authority, and airport bond disclosure counsel services in which the Principal Counsel served as the lead or co-counsel. Provide a chronological listing of up to 40 bond financings beginning with the most current work and going back as far as July 1, 2002. Respondent must use Appendix E, Principal Counsel’s Bond Financing Experience, an electronic copy of which is available for download on the Authority’s website at www.TampaAirport.com > Quick Links-Airport Business > Notice of Solicitations. Respondent must use the form provided.  Use of any other form may render the Respondent’s response void.

|_|  A completed hard copy of Appendix E is included in Tab 5. 
|_| A separate, completed electronic version of Appendix E, in Microsoft® Excel format, is submitted with the electronic portable media copy required under Section 9.02.  

C. Identify and explain any bond issues during the past five years for which the Principal Counsel served as lead or co-counsel that resulted in disputes or litigation between their firm and one or more of the issuers, bond holders, underwriters and the IRS. Indicate whether any identified issues that were originally sold as tax exempt bonds were later declared taxable and whether any settlement payments were made to bond holders or the IRS or any damages paid to such parties. If any such settlement payments or damages were paid, identify what party was responsible for such payments.

<Response>

D. Details of areas in which the Principal Counsel has special expertise. Elaborate why/how this experience is applicable to the Authority’s requirements.

<Response>

E. Information that demonstrates Principal Counsel’s understanding and knowledge of airports as it relates to bond financings and in general.

<Response>

F. Describe the Principal Counsel’s methodologies and strategies for the provision of services.

<Response>

G. Detail the Principal Counsel’s availability and capacity for attending on-site meetings with Authority executives and staff in Tampa.  Provide the amount of advance notice required.

<Response>

H. Detail the Principal Counsel’s availability and capacity for attending teleconference, web-based, or video conference meetings with Authority executives and staff.  

<Response>

I. Describe the methods the Principal Counsel will utilize to communicate information to the Authority on assigned projects. Provide examples, if applicable.

<Response>

10.06 Tab 6- Approach to the Provision of Services 
Provide insights on how the Respondent approaches the provision of services in the role of disclosure counsel for the following:
A. Provide three examples of SEC 10b-5 opinions the Respondent has provided.  If any substantive differences exist among these opinions, please explain the rationale for the differences.

|_| Example opinions are included in Tab 6.

B. [bookmark: Text162]Identify any legal issues or concerns related to rulings by federal regulatory agencies (e.g., SEC, MSRB and IRS) in the past 18 months the Respondent feels would impact the Authority in any future bond financing transactions. Provide an explanation of the positive and negative impacts for each.

<Response>

C. Provide at least three examples of what the Respondent feels are the more challenging disclosure issues that major airport operators may have to address in their official statement for a bond financing in the next few years.  Explain how these issues have changed in the past several years.  NOTE: It is not necessary to describe all of the basic information that an airport operator should disclose in its official statement such as the airport's enplanement history and summary of financial results.

<Response>

D. Provide an example official statement or other offering memorandum document the Respondent has prepared in the past three years.

|_| Example official statement or other document is included in Tab 6.

E. Provide a description of the airport clients the Respondent has served in the past five years.  Detail the role(s) the Respondent served for each client and the types of projects.  Describe the Respondent’s current relationship with each client.

<Response>

Provide an explanation along with examples of documentation the Respondent would utilize to assist the Authority in presenting information to the following: 
(1) Bond rating organization.
(2) Investors.
(3) Other municipal, airport or special district authority market participants.

<Response>

|_| Example documentation is included in Tab 6.

10.07 Tab 7 – References
Provide six client references. Include the following:
A. Client name.
B. Location (City/State).
C. Name of contact who has first hand knowledge of services provided and is agreeable to responding to a reference inquiry from the Authority.
D. Contact phone number and e-mail address.
E. Type of client (e.g., airport, municipality, authority, education, private business).
F. Dates of service (beginning and ending dates).
G. Brief summary of services provided (< 100 characters).

	Description
	Reference 1
	Reference 2

	Client Name
	     
	     

	Location
	     
	     

	Contact Name
	     
	     

	Contact Phone
	[bookmark: Text158][bookmark: Text159]     -     -     
	[bookmark: Text160][bookmark: Text161]     -     -     

	Contact E-mail
	[bookmark: Text131][bookmark: Text132]     @     .     
	[bookmark: Text134][bookmark: Text135]     @     .     

	Type of Client
	     
	     

	Dates of Service
	[bookmark: Text201][bookmark: Text202]From mm/yyyy  To mm/yyyy
	[bookmark: Text203][bookmark: Text204]From mm/yyyy  To mm/yyyy

	Services
	     
	     



	Description
	Reference 3
	Reference 4

	Client Name
	     
	     

	Location
	     
	     

	Contact Name
	     
	     

	Contact Phone
	[bookmark: Text156][bookmark: Text157]     -     -     
	[bookmark: Text171][bookmark: Text172]     -     -     

	Contact E-mail
	[bookmark: Text165][bookmark: Text166]     @     .     
	[bookmark: Text168][bookmark: Text169]     @     .     

	Type of Client
	     
	     

	Dates of Service
	[bookmark: Text205][bookmark: Text206]From mm/yyyy  To mm/yyyy
	[bookmark: Text207][bookmark: Text208]From mm/yyyy  To mm/yyyy

	Services
	     
	     



	Description
	Reference 5
	Reference 6

	Client Name
	     
	     

	Location
	     
	     

	Contact Name
	     
	     

	Contact Phone
	[bookmark: Text185][bookmark: Text186]     -     -     
	[bookmark: Text188][bookmark: Text189]     -     -     

	Contact E-mail
	[bookmark: Text191][bookmark: Text192]     @     .     
	[bookmark: Text194][bookmark: Text195]     @     .     

	Type of Client
	     
	     

	Date of Service
	[bookmark: Text209][bookmark: Text210]From mm/yyyy  To mm/yyyy
	[bookmark: Text211][bookmark: Text212]From mm/yyyy  To mm/yyyy

	Services
	     
	     



10.08 Tab 8 - Fees 
A. Provide Respondent’s fees for disclosure counsel services for each discipline listed in the Proposed Fees form on the following page. Respondent must ensure that the hourly fee for each key team member identified in Tab 4 is included.

B. Provide a detailed description of all “Other” fees listed in the Proposed Fees form.

<Response>

C. For legal work for the Authority directly or indirectly related to a specific bond, describe the Respondent’s expectation of the services included in the fees proposed for a bond issuance and the services in which additional services fees would apply.  For example: if legal issues must be considered by the Respondent before a bond financing is undertaken or the final structure of an issue is determined, or when questions related to a particular series of bonds arise months or years after such bonds were issued, how would the Respondent determine whether any such services were included in the original bond issuance hourly fees or are considered special services in which additional hourly fees would apply. 

<Response>

D. In addition to the fees submitted in the Proposed Fees form, Respondent may propose an alternative fee structure it deems applicable and advantageous for consideration by the Authority. 

<Response>


Proposed Fees

	Item
	Description
	Year 1 Hourly Rate
	Year 2 Hourly Rate
	Year 3 Hourly Rate
	Year 4 Hourly Rate
	Year 5 Hourly Rate
	Renewal 1 Year 6 Hourly Rate
	Renewal  2 Year 7 Hourly Rate

	1
	Principal Counsel
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	2
	Co-Counsel
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	3
	Senior Partner
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	4
	Partner
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	5
	Junior Partner
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	6
	Associate
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	7
	Paralegal
	$     
	$     
	$     
	$     
	$     
	$     
	$     

	8
	[bookmark: Text555]Other (specify)      
	$     
	$     
	$     
	$     
	$     
	$     
	$     



NOTE: The selected Respondent’s expenses will be reimbursed as stated in this Solicitation, Section 6.02.



10.09 Tab 9 – W/MBE Participation
No specific expectancy for participation by W/MBEs has been established in this Solicitation. However, each Respondent is strongly encouraged to propose participation by W/MBEs to perform commercially useful functions of the work required in this Solicitation.  Provide the following information on any proposed W/MBE participation:
A. Name of W/MBE in the designated area below.
B. Copy of their WBE, MBE or DBE letter of certification.
C. A completed Appendix F, Letter of Intent Woman and Minority Owned Business Enterprise Assurance and Participation, for each W/MBE firm proposed to be used during the term of the Agreement.  Use the form provided.  Use of any other form may render the Respondent’s proposal response void.

Name(s) of W/MBEs proposed (if none are proposed, enter “None” in the spaces provided):

[bookmark: Text38]1.      

[bookmark: Text39]2.      

[bookmark: Text40]3.      

[bookmark: Text41]4.      

[bookmark: Text42]5.      

|_| A copy of each W/MBE’s letter of certification is included in this section.

|_| A completed Appendix F is included in this section for each W/MBE proposed.


10.010 Tab 10 – Addenda to the Solicitation
Submit a copy of each issued addendum to this Solicitation signed by an authorized official of the Respondent.  Use the addenda form(s) provided.  Use of any other form may render the Respondent’s response void.

[bookmark: Text521]|_| Signed copies of addendum(s) < Response > are included in Tab 10; OR

|_| No addenda are included in Tab 10.


10.011 Tab 11 - Acknowledgement of Proposal
Submit a fully executed copy of the Acknowledgement of Proposal form below.  Use the form provided.  Use of any other form may render the Respondent’s proposal response void.




Hillsborough County Aviation Authority
Acknowledgement of Proposal

The submittal of this response is a duly authorized, official act of the Respondent and the undersigned officer of the Respondent is duly authorized and designated by resolution of the Respondent to execute this response on behalf of and as the official act of the Respondent, this _____ day of ______________, 2011. By submitting this response and signing below, the Respondent agrees to all terms and conditions in the Request for Proposals and Agreement and is prepared to sign the Agreement as written.  The Respondent understands that if it submits exceptions to the Agreement in its response, the Respondent's proposal response may be determined non-responsive. 
	
	
	
<RESPONDENT>:

	
ATTESTED BY:
	
	
BY:

	
	
	Signature of Authorized Official

	Signature
	
	Printed Name

	Printed Name
	
	Title

	Title
	
	Date




